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Dear Parent,

The 2011- 2012 school yeais going to be exciting for myself and your child. 1 am looking forward to
meeting the students, staff and parents. | also invite you to become a part of your school and school
system.

This Handbook is one important way the Manchester City Schoolnsyktgpes to build mutual
understanding and cooperation between the schools and the parents of the students whom we serve
Herein you will find the key persons, dates of interest, descriptions of several programs and the general
rules pertaining to appropite student behavior. Please read this information and retain the handbook
for reference throughout the year.

The Manchester City Schools has created a safe and orderly learning environment for your child. We
hope you wil!/| visit your childbés school and me
school programs. We urge you to become involvedwity our chi |l dés educati one:

The Manchester City School District pledges to do our best to meet your child's educational, social, and

emotional needs. | ask that you help assure us you will do your part as a parent/guardian to make this &
sucessful school year. Together, we can make a difference in our schools, community, state, and nation
through your child. We are setting high expectations for the-2Q1skchool year. Please join us!

Respectfully,

Dr. Prater Powell, Director
ManchesteCity Schools
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Dates of Interest 20112012

July

4 July 4" (District and School Offices Closed)

August

1-3 Staff InService

4 Student Registration {8 a.m.) This day counts as an attendatage
5 Administrative Workday for Faculty and Staff (No Student Attendance)
8 First Full Day For Students

26 Teacher Staff Development (Students Dismissed at 12:30 p.m.)
September

5 Labor Day (District and School Offices Closed)

9 Progress Reqi® Go Home

23 Fair Day (District and School Offices Closed)

October

3-7 Fall Break (District and School Offices Closed)

14 1* Grade Reporting Period Ends (Report Cards Sent Home October 20)

27 Teacher Staff Development (Students Dismissed at 12:30 p.m.) Parent Céhp.(8.)
28 District and School Offices Closed

November

18 Progress Reports Go Home

22 Teacher Staff Development (Students Dismissed at 12:30 p.m.)

23125 ThanksgivingBreak (District and School Offices Closed)

December

16 Students Dismissed at 9:00 a.rf @rading Period Ends (Report Cards Jan. 9)
1930 Christmas Break (District and School Offices Closed)

January
2 Christmas Break (District and School Offices Closed
3 Staff In-Service Schools Closed (Students Return to Classes January 4th)

13 Teacher Staff Development (Students Dismissed at 12:30 p.m.)
16 Dr. Martin Luther King Jr. Day (District and School Offices Closed)

February
7 TCAP Writing Test (8 and 8" Graces Only; Makeup Day Feb. 8)
10 Progress Reports Go Home

17 Teacher Staff Development (Students Dismissed at 12:30 p.m.)

20 Presidents Day (District and School Offices Closed)

March

8 3" Grade Reporting Period Ends (Report Cards Sent Home M&jch

23 Teacher Staff Development (Students Dismissed at 12:30 p.m.)

26-30 Spring Break (District and School Offices Closed)

April

6 Good Friday (District and School Offices Closed)

20 Teacher Staff Development (Students Dismissed at 12:30 p.m.) ProgpestsR&o Home
2327 TCAP Achievement Test (Grades330nly)

May

1-4 TCAP End of Course Test (Algebra I, English I)

24 Teacher Staff Development (Students Dismissed at 12:30 p.m.)

25 Last Day for Students and Teachers (Students Dismissed at 9:00 a.m.)
28 Memorial Day (District and School Offices Closed)

NOTE: Dates may change throughout the school year. Please call your school office if you need more information or have
other questions. Dates of interest are also posted to the District Websitdl éredupdated as changes occur. The Website
is - http://www.manchestercitysch.org/centraloffice/dates.pdf
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Board of Education/Meeting

The Board of Education is presently compdf five members who are selected by popular election. In order to serve on

the board, a person should have a dedicated interest in the welfare of all children and youth in our community and be a
resident and qualified voter of the city of ManchesfEne regular meetings of the school board are held the second Monday
of each month at 4:00 P.M. The location of board meetings is the Administration Building/Level 1. A tentative schedule for
regular board meetings for the 202212 school year is founclow. Specific dates/times for meetings may be obtained by
calling 9317282316 between 8:00 A.M. and 4:00 P.M. Monday through Friday or by checking the Internet at
http://manchestercitysch.org/index.php/boardof-education/schoolboard-meetings. Specialmeetings are called by the

board when necessary. All school board meetings are open to the public.

July 11, 2011
August 8, 2011
September 12, 2011
October 10, 2011
November 14,2011
December 12, 2011

January 9, 2012
February 13, 2012
March 12, 2012
April 9, 2012

May 14, 2012
June 11, 2012

Manchester Board of Education Members

2011- 2012
Mr. Bob Bellamy pobbellamy@bellsouth.net
505 Polk Street
Telephone Home 931-7284915
Ms. Susan Parslegarsley@k12tn.npt
1502 %" Avenue
Telephone Home 931-7280038
Ms. Lisa Gregorydregoryl2@k12tn.ngt
127 Thomas St.
Telephone Home 931-7280282
Mr. John Mayberryrbayberryj@bellsouth.nkt
700 Riverside Dr.
Telephone Home 931-7282896

Ms. Susan Woodéymondmwood@bellsouth.net
1205 Lincoln Steet
Telephone Home 931-7284510
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Dr.
Dr.

Mr.
Mr.
Mr.
Ms.
Mr.
Ms.
Ms.
Ms.
Ms.
Ms.
Ms.
Ms.
Mr.
Mr.
Mr.
Mr.
Mr.
Mr.

Ms.
Ms.
Ms.
Ms.
Ms.

Administration Building Directory
215 East Fort Street
Manchester, TN 37355
http://www.manchestercitysch.org
PH - 931-7282316 Fax 9317287075

Prater Powellgowellpl@k12tn.ndf Director of Schools

Deborah Williams dwilliams2 @k12tn.ngt Director of Federal Pgrams
Joey Vaughnjfaughn@k12tn.nef)Director of Instruction

Mark Howell (howellm1@k12tn.n¢t Director of Student Manageméiitechnology
Gary Dyer (lyerg@k12tn.ndt Director of Testing

Carolyn Davidsondavidsonc3@k12tn.netlExecutive AdminAssistant
Tom Rutledgerutledget@k12tn.ngtBusiness Manager

Colette Arnold grnoldc1@k12tn.netPayroll/Employee Benefits/HR Dir.
Linda Bryan ryanl@k12tn.nef)Purchasing Agent

Connie Morris horrisc@k12tn.nef)Food Services

Tammy Marcomtmarcom@k12tn.ngtFood Service Assistant
CyndiSublett gublettc@k12tn.ngt Bookkeeping Assistant

Jesslyn Johnsoijdhnson2@k12tn.ngtSchool Health Coordinator
Dawn Spelhgs (dspellings@k12tn.ngSchool Health Assistant

Bill Holt (holtb4@k12tn.net)Technology Technician

Travis Buckner tpucknerl@ki12tn.neiTechnology Technician

Donnie Turnerturnerd15@k12tn.netMaintenance/Transportation Dir.
Ted Olkowski folkowski@k12tn.net)Maintenance/HVAC

Danny Bryant dbryant2@k12tn.ngt Maintenance/Transportation

Trent Duke {dukel@k12tn.ngt Maintenance/Transportation

Special Education Directory
104 East Fort Street
Manchester, TN 37355
PH -931-7234704 Fax 9317233252

Anita Brewer freweral @k12tn.ngtDirector Special Education

Marcella Hutchingsnfhutchings@k12tn.ngtBehavior Consultant

Beth Marchesoninfarchesonim@k12tnef), Diagnostician/Speech Therapist
Tina Niederhauseniederhauset@k12tn.ne§pecial Education/Title 1 Secretary
Cari Pughdpugh@k2tn.ne}, School Psychologist

School Directories

College Street Elementary School
http://www.manchestercitysch.org/cses/cses.htm

405 College Street
Manchester, TN 37355
Phone: 9347282805, Fax: 93147285100

Dr.

Ms.
Ms.
Ms.
Ms.
Ms.
Ms.
Ms.
Ms.
Ms.

Lisa Yatesyatesll@k12tn.netPrincipal

Lori Watson fvatsonl1@k12tn.ngt Assistant Principal

Mindy Jonesjonesm18@k12tn.ngt School Secretary/Bookkeeper

Tracy Reedtfeed@k12tn.net)Office Assistant

Nancy Foxfoxnl@k12tn.net Guidance

Tracy Arnold érnoldt@k12tn.ngtCafeteria Manager

Callie Millaway €millaway@k12tn.ndt School Nurse

Kathy Freezef(eezek@k12tn.netElementary EIS Clerk

Tami Sharpe Weavértsharpe2@k12tn.neFanily Resource Director

Cindy Johnsorc{ohnson2@k12tn.npExtended School Program Site Director

931-728-2316 Ext101
931-728-2316 Ext 113
931-728-2316 Ext110
931-728-2316 Ext113
931-728-2316 Ext 104
931-728-2316 Ext100
931-728-2316 Ext105
931-728-2316 Ext106
931-728-2316 Ext108
931-728-2316 Ext111
931-728-2316 Ext109
931-728-2316 Extl14
931-728-2687

931-7282953
931-728-2953
931-728-9461
931-7289461
931-728-9461
931-728-9461

9317234704
9317234704
931-7234704
931-7234704
931-7234704

931-728-2805
93172828
931-728-2805
931-728-2805
931-728-2805
9317283430
931-728-2805
931-728-2805
931-728-2805
931-728-8527
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Westwood Elementary School
http://www.manchestercitysch.org/wes/wes.htm
912 Oakdale Street

Manchester, TN 37355

Phone: 93147283412, Fax: 9317230221

Ms. Sandra Morrisrorriss2@k12tn.ngt Principal 931-7283412
Mr. Tom Jacobsjécobst@k12tn.ngt Assistant Principal 931-7283412
Ms. Monica Trail frailm@k12tn.net)School Secretary/Bookkeeper 931-7283412
Ms. Sylvia Sliger gligers@k12tn.ngt Office Assistant 931-728-3412
Ms. Rachel Sainrain@k12tn.n¢f Guidance 931-728-2556
Ms. Debra Hall falld@k12tn.net)Cafeteria Maager 931-7284080
Ms. Jennifer Banksb@nksjl@k12tn.ngt School Nurse 9317283412
Ms. Kathy Freezefleezek@k12tn.netElementary EIS Clerk 931-728-3412
Ms. B.J. Fannfannb@k12tn.ngtFamily Resource Director 931-728-2556
Ms. Sharron Martingmartin2@k12tn.netExtended School Program Site Director 931-7280171
Westwood JuniorHigh School

http://www.manchestercitysch.org/wjh/wjh.htm

505 Taylor Street

Manchester, TN 37355

Phone: 93147282071, Fax: 93147280962

Ms. Dana Morris ifiorrisd5@k12tn.n@t Principal 9317282071
Mr. Jeff Johnson,jjohnsonl@k12tn.net)Assistant Principal 9317282071
Ms. Pam Fleenorfleenorp@k12tn.ngt SchoolSecretary/Bookkeeper 9317282071
Ms. Becky HardenhHardenb@k12tn.ngpOffice Assistant 931-7282071
Mr. Gordon Matthewsnatthewsg@k12tn.net§suidance 931-7282071
Mr. Pat Barton lfartonh@k12tn.net)Graduation Coach 931-7282071
Ms. Sherri Plattglatts@k12tn.nef)Cafeteria Manager 931-7287905
Ms. Janet Laynddynej@k12tn.net)School Nurse 931-7282071
Ms. Regina Wattswattsr3@k12tn.nefJunior High EIS Clerk 931-7282071
Ms. Tami Sharp&Veave(tsharpe2@k12tn.ngtFamily Resource Director 9317285145

Attendance/Absences/Truancy/Tardies/CheciOut

Attendance is a key factor in student achievement; therefore, students are expected to be present each day that school is in
session.In order to be counted present, a student must be in attendance for a minimum of chealf the school day.

TCA 49-6-3007(Tennessee Law) is as follows:

(e)(1) Itis the duty of the principal or teacher of every public, private or parochial school to
report promptly to the director of schools, or the director of schools' designated representative, the names of all
children who have been absent five (5) days (this means an aggregate of five (5) days during the semabhgear
necessarily five (5) consecutive days) without adequate excuse.

(2) Such director of schools shall thereupon serve, or cause to be served, upon the parent, guardian or other person in
Tennessee in parental relation to such children unlawfully absentsithool, written notice that attendance of such
children at school is required.

(HThe director of schools of any local school system, after written notice to the parent or guardian of a child, shatlyrepor
child who is habitually and unlawfully abrefrom school to the appropriate judge having juvenile jurisdiction in that county,
each case to be dealt with in such manner as the judge may determine to be in the best interest of the child, consistent with
the provisions 087-1-132, 37-1-168 and37-1-169and in the event the child is adjudicated to be unruly, the judge may

assess a fine of up to fifty dollars ($50.00) or five (5) hours of community service, in the discretion of the judgethagainst
parents or legal guardians of children in kindetgathrough grade twelve ¢(K2) if the child is absent more than five (5)

days during any school year.
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Absences shall be classified as either excused or unexcused as determined by the principal or his designee.

The Manchester City Schools recognittes following as excused absences:

personal iliness;

serious illness in the immediate family;

death in the immediate family;

extreme weather conditions;

religious observances; and

circumstances which in the judgment of the principal create emergencies @vwhich the student has no
control.

000 000

We ask that a parent phone the school prior to 10:00 A.M. on the date your child is absent and let us know the reason the
child is out of school. All absences will be considanadxcused until a note is brought tschoolstating the reason or

reasons for his/her absence. The stutlnET bring a note to his/her homeroom teacher on the day of his/her return to
school. The teacher will keep all written excuses for the duration of the school year. If amsisdena total of ten (10)

days with parental excused notes, the paréihbe required to provide a doctor/dental note for all future absences. This is
for the health and well being of the chronically ill child and those with whom he/she comes in cohtacic @sences

from school will be referred for possible homebound services or appropriate court action.

Truancy is defined as an unexcused absence for an entire school day, a major portion of the school day or the major portion
of any class or actiwtduring the school day for which the student is scheduled. The system guidelines are as follows:

1. When a student commits his/her third unexcused absence, a letter will be sent to the parents or guardian by the
school in which the student is enrolled. Aopy is forwarded to the school system's Supervisor of Attendance.

2. When a student commits his/her fifth unexcused absence, he/she will be reported to the school system's
Supervisor of Attendance and a letter of final warning will be sent to the student'sgrent/guardian.

3. When a student commits his/her tenth unexcused absence, he/she will be reported to the school system's
Supervisor of Attendance and the student's name and the facts of such unlawful absence will be reported to the
juvenile authorities for violation of the Tennessee Compulsory Attendance Law. This can result in the parent and
student being cited into a hearing with the Truancy Board or to appear before the Coffee County Juvenile Judge.

All make-up work must be completed within two days riplied times the number of days absent. Example: a student is
absent three days. The student will be allowed up to six school days to complete the missed work. The individual teacher
may extend makep time if extenuating circumstances exist. Thisslen is at the discretion of the teacher. It is the

student's responsibilityto check with his/her teacher to make arrangement for all upkeork.

Absences for religious observances are excused, but the student is absent from school and will notigékd for an
attendance certificate. The student is excused for the day or days of absences, but not for the material covered in his/her
classes.

When a student is tardy to school, the student must report directly to the office-to aighreceive andmittance slip to

class. A student is allowed three excused tardies for personal reasons per nine weeks without penalfya student has

been to a doctor, dentist, or orthodontist, or has administrative approval, he/she is excused, and thettaciytecho

against the three allowed per nine weeks. However, for the excuse to be granted, a note must be brought from the doctor
certifying that the student has been in his/her office that morning.

Students, who, because of illness or other accepteasons, find it necessary to check out of school early must be checked

out by a person whose name appears orthiorization Release Caid the office. A student is allowed three excused

check outs for personal reasons per nine weeks without pelfatgtudent has an appointment with a doctor, dentist, or
orthodontist, or has administrative approval, he/she is excused, and the checkout is not counted against the three allowed pe
nine weeks. However, for the checkout to be excused, a note mustibeed from the doctor certifying a doctor's visit and
presented to the school office staff no later than the day following the checkout.

All tardies and checkuts beyond three, during a nimeek period, without a doctor's note will be unexcused. thmed
tardies and cheetuts may result in deportment cuts (Westwood Junior High)-sétesol detentions, and/or other
appropriate actions.



Alcohol & Drug Use

In order to protect the rights of students, to safeguard the learning environmentcandhtea r i but e t o a ADrug
community, the use of alcoholic beverages and/or drugs shall not be permitted on school premises at any time. Students or
other persons will not possess, distribute or be under the influence of illegal drugs or alcohddigdseieschool buildings

or on school grounds, in school vehicles or buses, or at any ssppmudored activity at any time, whether on or off school
grounds. Students or other persons will not market or distribute any substance which is represented substantially

similar in color, shape, size or markings to a controlled substance in school buildings or on school grounds, in sdbsol vehic

or buses, or at any school sponsored activity at any time, whether on or off school grounds. Upotianfirata student

or other person is suspected of violating this policy, the principal of the school shall be notified immediately. If it is
determined that this policy has indeed been randiotthet ed, t h
appropriate law enforcement officials, and take appropriate action as afforded through the board disciplinary policy.

Alert Now Rapid Communication System

The Alert Now Rapid Communication System is one method that may be used to sendnhipfmtmation to staff and

parents. Every parent and staff member will be given the opportunity to sign up for this service. Messages are normally
delivered by phone. There is a feature that allows for text messages to be sent to cell phoneanB&tftsare urged to
subscribe to the text message service. If you have any questions about the Alert Now Rapid Communication System please
contact your school office.

Alternative School Program

The Board shall operate an alternative school program for students in graddédsohave been suspended or expelled from

regular school programs. Attendance in alternative school programs shall be mandatory, and students attending an alternative
school bcated other than at their home school shall provide their own transportation. Teachers in alternative schools shall be
certificated and shall be selected on the basis of interest and ability to work in alternative situations-tegtcigiemtatios

shal be small enough to allow for adequate instruction and shall be determined by the age, behavior, and academic
achievement of students in the program. Textbooks, equipment, and supplies shall be provided by the home school. Parents
will be notified of stident placement in Alternative Scho@tudents in grades 36 assigned to alternative school are to

report to Westwood Elementary school no later than 8:00 A.M. and will be dismissed at 3:00 P.M. Students in grades

7-9 assigned to alternative school art® report to Westwood Junior High no later than 8:00 A.M. and will be

dismissed at 3:00 P.M.

Americans with Disabilities Act Grievance

A grievance shall mean a complaint by an individual that he/she has been discriminated against because of some real or
perceived disability. All grievances must be presented to the ADA Coordinator located at 215 East Fort Street, Manchester
TN 37355 (9317282316). If satisfactory resolution of the problem cannot be reached after ample opportunity for

consideration of th matter, the grievant may discuss the matter with the Director of Schools. After review of the case, the
Director of Schools shall take action as he deems appropriate and shall notify all parties concerned of his decision. The
grievant may appealtheDie ct or of School d8s decision to the School Boa
which have been procedurally carried from the point of origin. (See Discrimination Grievance Procedure section in this
handbook).

Animals Used in Building Search

To facilitate a search which is found to be necessary, dogs or other animals trained to detect drugs or dangerous weapons by
odor or otherwise may be used in conducting searches, but such animals shall be used only to pinpoint areas needed to be
searchedrad shall not be used to search the persons of students or visitors

Asbestos Inspection Results

In accordance witkrederal Regulation 40 CFR 763he Asbestos Hazard Emergency Response Act (AHERA), Manchester

City Schools have undergone a thorough ingpador asbestos containing materials within our school facilities. The results

have been compiled in a document referred to as our Management Plan. A copy of the Plan has been submitted to the
Governords appointed r ep prostethetestablisheddeadline. rTieedPlan is agailable for ydua w  a
review, upon request, at each school and the Administration Building during regular office hours. There was a limited

amount of asbestos found within our facilities. However, these mistare of a noffriable (not easily crumbled) nature, in



excellent condition, and pose no health hazards to our students, faculty or staff. Rather than spending a considetable amoun
of money on removing building materials that by nature are very dumabll€difficult to break up enough to release any

asbestos fibers, the School Board has decided to leave it in place. There will be constant monitoring of the durable materia

A considerable amount of money has been spent over the past few years iimgeasbestos from our schools in order to

provide a healthy environment for our students and staff. Rather than having to implement costly and burdensome operations
and maintenance programs to manage friable (easily crumbled) asbestos, or payitieeeasing rates for removal, we can

now use our funds for improving the quality of education for our students.

Awards and Certificates

The Manchester City Schools are pleased to present the following awards and certificates and hope that parents will

encouage students to work toward receiving these honors:

1. ATTENDANCE CERTIFICATES will be awarded to students who have atteneleety day of the current school year
without an absence or unexcused tardy.

2. READING CERTIFICATES may be awarded to elementatydents who have met the requirements for extra reading
established by their school and/or teacher(s).

3. SCHOOL BOARD ACADEMIC EXCELLENCE AWARD (ELEMENTARY LEVEL) s presented to each sixth
grader who has maintai ned g rBandheislastdhree geblrs of edetnentany schobl. The mo |
yearly average of the prior two years and the average of the current year througlf thiaeSreeks will be used to
determine eligibility.

4. SCHOOL BOARD ACADEMIC EXCELLENCE AWARD (JUNIOR HIGH LEVEL) is presented to the top 10%
in each grade based on the studefnineweeksurrent grade | ev

5. SCHOLASTIC ACHIEVEMENT AWARD (ELEMENTARY LEVEL) s presented to the 6th grade student at each
school with the highest acadeEnaverage through the last three years of elementary school. The yearly average of the
prior two years and the average of the current year through theiBelweeks will be used to determine eligibility.

6. SCHOLASTIC ACHIEVEMENT AWARD (JUNIOR HIGH LE VEL) is presented to the 9th grade student with the
highest cumulative academic average through grades 7, 8, and 9. The yearly average of the prior two years and the
average of the current year through tfenthe weeks will be used to determine eligtgil

7. PRESI DENT6S AWARD FOR EDUCATI ONAL EXCELL EBpNesentetBEL EMENT A
students who have a grade point average of at least 90 on a 100 point scale over the 4th and 5th and the first semester of
the 6th grade and achieve in the 8péncentile or higher in math or reading on the most recently administered
standardized achievement test.

8. PRESI DENT6S AWARD FOR EDUCATI ONAL EXCEL LigpkeGdated(tal UNI OR H
students who have a grade point average of at least 90 on a h08gadé over the 7th and 8th and the first semester of
the 9th grade and achieve in the 85th percentile or higher in math or reading on the most recently administered
standardized achievement test.

9. SCHOOL BOARD ATTENDANCE AWARD:

Grades K- 6: awardedo students who have attendegkery day in grades K through 6 without an absence or
unexcused tardy.
Grades K- 9: awarded to students who have attenelegry day in grades K through 9 without an absence or
unexcused tardy.

Each principal may authorize sich additional awards as are deemed appropriate for his/her school

Bicycles and Other Vehicles

For those children who ride bicycles to school, the following rules must be observed:

Bicycles are to be parked immediately upon arrival at school insédeitlicle enclosure.

Bicycles cannot be ridden on campus. Bicycles must be walked to the bicycle enclosure not ridden.

A lock must be provided for every bicycle brought to school.

Bicycles are not to be ridden at any time during the schooladlagr than arrival and dismissal times.

Students must be aware of the rules regarding bicycle travel and courtesy in their use.

The school does not assume responsibility for the loss or damage of any bicycle on the school grounds. Because of safety
concerns, studentshall not bring or ride skate boards, roller skates, scooters dimni@ skates on the school campusiay

time. Studentshall not bring or operateany type of motorized vehicle on the school campahgttime. Students

observed usingkate boards, roller skates;line skates, scooters, or motorized vehicles will be subject to being reported to
law enforcement agencies.

agrONE



Carnegie Unit Requirements for Grade Nine

In order to be promoted to the tenth grade, students must compléde accrue five (5) Carnegie Units as designated by the
Board of Education and the State of Tennessee. Credits (Carnegie Units) include the passing of required courses as set forth
by the Board of Education and the State of Tennessee. Units are awaseddipon each semester successfully completed.

Eighth grade students may take designated courses for credits (Carnegie units). Eighth grade students must have a passing
grade for the entire year in the designated course in order to receive credssiAgpgrade is determined by daily work and

scores on all comprehensive tests given during the school year. All full time students in grade nine (9) shall beaghrolled e
semester in subjects that produce a minimum of five units of credit for gradpatigear.

Child Internet Protection Act

The (CIPA) was signed into law on December 21, 2000. To receive support for Internet access and internal connections
services from the Universal Service Fund (USF), school and library authorities mustthattifyey are enforcing a policy of
Internet safety that includes measures to block or filter Internet access for both minors and adults to certain vigwra.depict
The relevant authority with responsibility for administration of the eligible schodrary must certify the status of its
compliance for the purpose of CIPA in order to receive USF support. The Manchester City School District is in compliance
with the provisions of the Child Internet Protection Act.

Compulsory School Attendance Ages

Children between the ages of six é)d seventeen (17) years, both inclusive, must attend a public or private gghool.
parent/guardian who believes that their child is not ready to attend school at the designated age of mandatory attendance may
make appliation to the principal of the public school which the child would attend for a one (1) semester or one (1) year
deferral in required attendance. Any such deferral shall be reported to the director of schools by the principal. thinder cer
circumstancethe Board may temporarily excuse students from complying with the provisions of the compulsory attendance
law. Any child residing within the state, six (6) years of age on or before September 30 of the current school year, who
makes application for admiss shall be enrolled in the school designated by the Board. A child entering kindergarten shall
be no less than five (5) years of age on or before September 30 of the current schadbtehitd shall be eligible to

enter first grade without having attended an approved kindergarten program. Any transfer student applying for

admission who was legally enrolled in an approved kindergarten in another state and who will be five years of age no later
December 31 of the current school year, shall be entdletiild entering a special education program shall be no less

than three (3) years of age.

Communicable Diseases

No student wil/ be denied an education solely because of
restrictedonly to the extent necessary to minimize the risk of transmitting the disease. Parents or guardians of infected
students shall inform appropriate school officials of the infection so the proper precautions for the protection of other
students, employeeand the infected student shall be taken. No student with a communicable disease which may endanger
the health of either himself/herself or other individuals will enter or remain in the regular school setting. If a sntipal pr

has reason to believestudent has a communicable disease which may endanger the health of either himself/herself or other
individuals in the regular school setting, the principal shall:

1. Assign the student to a setting which will protect other students, employees, and thadent himself/herself; or
2. Exclude the student from school until certification is obtained from a physician or the County Health Department

by either the parent or principal stating that the disease is no longer communicable.
If the principal has reasdp believe that the student has a ldagm communicable disease, the principal must require
confirmation from a physician or the County Health Depar
have a longerm communicable diseggbe principal shall refer the student for homebound services. The principal may
request that further examinations be conducted by a physician or County Health Department and may request periodic re
examination after the student has been readmittectectool. Expenses incurred from examinations requested by school
officials shall be paid by the School Board.



Conduct

School staffs are authorized to take reasonable measures to establish appropriate school Aafiagioployeeshall have

the aithority to control the conduct of any student while under the supervision of the school system. This authority shall
extend to all activities of the school, including games and public performances of athletic teams and other school groups,
trips, excursins, and all other activities under school sponsorship and direction. Such measures may include the use of
reasonable force to restrain or correct students and maintain order.

Corporal Punishment

Any principal, assistant principal, or teacher may uspaml punishment in a reasonable manner against any student for
good cause in order to maintain discipline and order within the public schools. A disciplinary record shall be maimtained an
shall be filed in the school office and made available to pa@mm student who has reached the age of majority, whichever
is appropriate.

Criminal Activities by Students

Every teacher observing or otherwise having knowledge of any assault and battery or vandalism endangering life, health, or
safety committed by student on school property shall report such action immediately to the principal of such school. Every
principal having direct knowledge of an assault and battery or vandalism endangering life, health, or safety committed by a
student on school propenty receiving a report of such action, shall report such action immediately to the municipal or
metropolitan police department or sheriffds department h
weapon as defined iRCA 39-17-1309 or any fight not resulting in serious personal injury to the parties involved shall be
reported only to the school administrator.

Detention

Students may be detained beyond the regular school day as a means of disciplinary action. The following guiteéne
followed:

1. The student will be given at least one (1) day of notice before detention;

2. Parents will be informed before detention takes place;

3. Students in detention will be under the supervision of certified staff members;

4. Detention maye administered several days in succession;

5. Teachers must have the approval of the principal before detaining a student.

Directory Information

Statistical information not identified with a particular student may be released to any person, agen@uhdicth®irectory
information is defined as the information relatindg only
birth, major field of study, participation in officially recognized activities and sports, height and weightrders of

athletic teams, dates of attendance, awards received, the most recent or previous educational agency or institutioy attended
the student, photograph, andmail address. Directory information may also be released to any person, ageheypslic.

Parents havewvo weeksafter the opening of school to advise the school district of any or all of the items they desire not to be
designated as directory information on their child(ren). The request to withhold information must be writtddrasded to

the Director of Schools. The school principal is the authorized custodian of student records and is responsible for their
confidentiality. Specific requests to exercise the rights and guarantees afforded parents and students by thixlaw sha
directed by the Director of Schools to the principal of the school where the child in enrolled.

Discipline Procedures

The following levels of misbehavior and disciplinary procedures and options are designed to protect all members of the
educationacommunity in the exercise of their rights and duties.

Misbehaviors: Level |
Minor misbehavior on the part of the student which impedes orderly classroom procedures or interferes with the orderly
operation of the school, but which can usually be harolyeah individual staff member.

Examples (not an exclusive listing):

Classroom disturbances Classroom tardiness



Cheating and lying Abusive language

Non-defiant failure to do assignments or carry out directions

Harassment (Sexual, Racial, EthriRgligious)

Disciplinary Procedures:

Immediate intervention by the staff members.

Determine what offense was committed and its severity.

Determine offender and that he/she understands the nature of the offense.
Employ appropriate disciplinary options.

Recod of the offense and disciplinary action maintained by a staff member.
Disciplinary Options:

Verbal reprimand Special assignment
Restricting activities Assigning work details
Counseling Withdrawal of privileges
Strict supervised study Detentin

Corporal punishment In-school suspension
Out of school suspension Saturday School

Issuance of demerits which might affect citizenship or deportment grades

Misbehaviors: Level Il

Misbehavior in which thé&equency or seriousnesdends to disrupt thlearning climate of the school. Included in this level

are misbehaviors which do not represent a direct threat to the health and safety of others but whose educational consequence:
are serious enough to require corrective action on the part of theistilative personnel.

Examples (not an exclusive listing):

Continuation of unmodified Level | behaviors

School or class tardiness

School or class truancy

Use or possession of tobacco

Using forged notes or excuses

Disruptive classroom behavior

Harassment (Sexual, Racial, Ethnic, Religious)

Disciplinary Procedures:

Student is referred to principal for appropriate action.

Principal meets with student and teacher.

Principal hears accusation made by teacher, permits student the opportunity afireggplisiher conduct, denying
it, or explaining any mitigating circumstances.

Principal takes appropriate disciplinary action and notifies teacher of action.
Record of offense and disciplinary action maintained by principal.
Disciplinary Options:

Teacher/shedule change Saturday School
Behavior modification Corporal punishment
Social probation Detention

Peer counseling Transfer

Referral to outside agency In-school suspension

Suspension from schasponsored activities
Restricting schoalelated honors student is otherwise due
Out-of-school suspension not to exceed ten (10) days

Misbehaviors: Level lll
Acts directly against persons or property but whose consequéncex seriouslyendangerthe health or safety of others in
the school.

Examples (not an exclusive listing):
Continuation of unmodified Level | or || behaviors

Fighting (simple)
Vandalism (minor)



Stealing
Threats to others
Harassment (Sexual, Racial, Ethnic, Religious)

Disciplinary Procedures:

Students referred torincipal for appropriate disciplinary action.

Principal meets with student and teacher.

Principal hears accusation by accusing party and permits offender the opportunity of explaining conduct.
Principal takes appropriate disciplinary action.

Principal mayrefer incident to Director of Schools and make recommendation for consequences.

I f studentds programs is to be changed, adequate
charges against him and his/her rights to appear at a headrntg be represented by a person of his/her choosing.
Any change in school assignment is appealable to the Board. Record of offense and disciplinary action is
maintained by principal and Director of Schools.

Disciplinary Options

In-school suspension Saturday School
Detention Expulsion
Corporal punishment Transfer

Restitution for lost, damaged or stolen property
Out-of-school suspension not to exceed ten (10) days
Social adjustment classes

Misbehaviors: Level IV

Act s

which result in vi ol enc eostathreatiodhe katety 6f sthep @ ithe school.o r

not.i

pro

These acts are so serious that they usually require administrative actions which result in the immediate removal af the stude
from the school, the intervention of law enforcement authorities and action by the Board.

Examples (not an exclusive listing):

Unmodified Level |, 11, Il behaviors Harassment (Sexual, Racial, Ethnic, Religious)
Death threat (hit list) Arson

Extortion Vandalism

Bomb threat Assault/battery

Possession/use/transfer of dangerous weapons

Theft/possession/sale of stolen property

Possession/use/transfer of unauthorized substances

Disciplinary Procedures:

Principal confers with appropriate stafembers and with the student.

Principal hears accusation by accusing party and permits offender opportunity of explaining conduct.
Parents are notified.

Law enforcement officials are contacted.

Incident is reported and recommendations made to the Dirgfc8ahools.

Complete and accurate reports are submitted to the Director of Schools.

Student is given hearing before disciplinary hearing authority.

Disciplinary Options:

Expulsion/Remand

Alternative School

Other hearing authority or School Board actionakhiesults in appropriate placement.
Expulsion/Remand for a period of not less than one (1) calendar year subject to modification by the Director of
Schools on a cadey- case basis



Additional Guidelines

1. A student shall not be suspended sollgause charges are pending against him/her in juvenile or other court.

2. A principal shall not impose successive short term suspensions that cumulatively exceed ten (10) days for the same
offense.

3. Ateacher or other school official shall notreduceoaut hori ze the reduction of a stu
problems except in deportment or citizenship.

4. A student shall not be denied the passing of a course or grade promotion solely on the basis of absences except as
provided by board polic

5. A student shall not be denied the passing of a course or grade promotion solely on the basis of failure to:
e pay an activity fee;
e pay a library or other school fine; or
e make restitution for lost or damaged school property.

Discrimination Grievance Procedure

Should you have reason to believe that you or your child has been discriminated against on the basis of sex, race, color,

national origin, creed, disability, age, marital status in his/her educational program, you should take the following steps:

1. A complaint may be filed by the student or parent/legal guardian who believes discrimination has been practiced against
him/her.

2. A complainant shall meet with and discuss the complaint first with the immediate person or persons responsible for such
alleged discrimination in an effort to resolve the complaint informally. If the complainant is a student, he/she may be
accompanied by his/her parents/legal guardian.

3. Should efforts to resolve the complaint not be successful at the informal levabntipéainant shall within five (5) work
days file a formal written complaint with the building principal. The building principal shall, within three (3) work days,
schedule a meeting with the parties involved. If the complaint is made against a dedidieer, the complaint
procedure as stated in Article XI of the agreement between the Manchester Board of Education and the Manchester
Education Association must be followed.

4. In the event a complaint cannot be resolved as provided in 3 above, theinbsi@i be submitted to the Director of
Schools by the complainant within three (3) work days. All complaints must be in writing and include specific evidence
of discrimination and shall be signed by the complainant.

5. The Director of Schools shall cduct an investigation. The Director of Schools may render judgment on the validity of
the complaint within ten (10) work days. The Director of Schools shall notify the complainant within three (3) work
days after conducting the investigation.

6. Inthe event the complaint is not resolved through the Director of Schools, the complainant may appeal the decision to
the School Board.

7. The Board of Education shall within ten (10) work days meet and review the complaint. The School Board shall within
three B) work days decide that no hearing is warranted or notify the complainant of the schedule of a hearing. In the
event of a hearing, members of the School Board, those accused of discrimination, and any witnesses of the alleged
discrimination are also nditd of the scheduled hearing.

8. The School Board shall meet within three (3) work days after notice of referral to hear testimony and study all evidence.
Their written recommendation will be presented to the Director of Schools or his designee wéhi{8jdays of the
hearing.

9. The complainant and/or person accused of discrimination may bring legal counsel or an advisor to the hearing.

10 The Director of Schools will review the recommendations of the School Board and take appropriate steps as
expedtiously as possible. If the complainant is not satisfied with the action, he/she may appeal the decision to the
Tennessee Department of Labor.

11. In case of appeal, the Executive Director of the Department of Labor shall provide the complainaxfibmidtion on
appeal procedures.

Disruption and Interference of School Activities

The staff is authorized to take reasonable measures to establish appropriate school behavior. Any professional employee
shall have the authority to control the conducawny student while under the supervision of the school system. This

authority shall extend to all activities of the school, including all games and public performances of athletic teanes and oth
school groups, trips, excursions and all other activitietet school sponsorship and direction. Such measures may include
the use of reasonable force to restrain or correct students and maintain order. A student shall not use violenceeforce, noi
coercion, threat, intimidation, fear, passive resistancayother conduct which causes the disruption, interference or
obstruction of any school purpose while on school property, in school vehicles or buses, or at argpstisooéd activity,



function or event, whether on or off campus. Neither shall hefgjeeather students to engage in such conduct.
Harassment, intimidation, and other conduct that may be
engage in conduct that has the eff e atademit developmerd ar that erdafesy | n
a hostile or offensive learning environment. A student found guilty of misbehavior may receive punishment ranging from
verbal reprimand to suspension and/or expulsion dependent on the severity of the offenseféartigés grior record

Dress Code

Students shall dress and groom in a clean, neat and modest manner so as not to distract or interfere with the operation of th
school. When a student is attired in a manner which is likely to cause disruptionferémes with the operation of the

school, the principal shall take appropriate action, which may include suspembiwearing of gangrelated clothing or
accessories, clothing which advertises or promotes the use of drugs, alcohol, and/or tobaccopsessly prohibited

while on school property or at any school sponsored activity not on school property. Students are expressly

prohibited from wearing, while on school property or at any school sponsored activity not on school property, any
typeofclothn g, apparel or accessory that denoted studentsd mer
with criminal activity. More specific guidelines appropriate for each level of school (elementary or junior high) may be
developed. Principals, facultgembers, and students shall be involved in the development of each appropriate set of

guidelines

Emergency Information

In case of all emergencies occurring at school, the parent/guardian will be notified immediately. No medical serviees will b
authorized by the school personnel unlessthe opinion of the school principal or his desigreemediate medical

attention is absolutely necessary and the parent/guardian cannot be ldicistedsential for the school to have current

home and emergency tephone numbers and addresses so that parents/guardians may be notified immediately in

case of an accidentorilinessP|l ease contact the principalds office | mmed:i
Parents/Guardians cooperation is of vital importarita legal custodian cannot be contacted in the event of a medical

emergency and/or it is the opinion of a school official that the child must be immediately transported to a medical

facility, any expense incurred will be the responsibility of the legatustodian.

Enroliment Requirements

Any student entering Manchester City Schools for the first time must present the following documents to the Education

Information Systems Data Specialist located at the Administration Building in order to beginalrmemirprocess:

1. A birth certificate or officially acceptable evidence of date of birth at time of registration;

2. Evidence of a current medical examination (recorded on State Health Department form);

3. Evidence of stateequired immunizations (reced on State Health Department form);

4. Proof of legal custody and legal residence;

5. Social Security number.

The name used on the records of a student entering school must be the same as that shown on the birth certificate unless

evidence is presenteldat such name has been legally changed through a court as prescribed by law. If medical conditions

exist that school personnel should be aware of, parents shall make such condition known when the student is enrolled.

Students enrolling for the first time Manchester City Schools shall be assigned to a school through this procedure:

1. After the parent/guardian has completed the initial application for enroliment, the Education Information Systems
Specialist will check for proper zone and make suregpate is available in the appropriate grade level for the student.

2. The student shall then be accompanied by his/her parent/guardian to the school in his/her zone. The building principal or
designee will complete the enrollment process.

I f a studentds residence within the city I|limits of Manch

attending a school out of zone, he/she may complete the year in the school in which he/she is enrolled. Students who move

into anotheischool zone when school is not in session; e.g., summer vacation, will attend the school in the zone in which

he/she lives.Students residing outside the city limits of Manchester must pay tuition before enrolling in the

Manchester City Schools.If for some reason the parent/guardian wishes the child to attend schaflzmute, a form is

available from the Administration Office. Such applications must be filed each year that the student wishes to attend school

out of his/her zone. No policy will coidt with the placement of children in special education classes nor the moving of

children for adjustment purposes even though children of the same family might be placed in different schools. When it is

necessary to transfer students from one school tmoaeother in order to meet state maximum class size requirements, the

transfer will be made, insofar as possible, in the following order:

1. Students whose parents volunteer for their child or children to be transferred.

2. Students whose parents/guardidive outside the Manchester School District.



3. Students whose parents/guardians live out of zone of the school they are attending.

4. Children of employees of the school system who attend school out of zone.

5. The shortest geographical distance frasidence of parents/guardians to the school, as measured by automobile
odometer.

The Manchester Board of Education reserves the right to transfer students from one school zone to another.

Extra-Curricular Activities Participation

Extra-curricular activiies shall be defined as any organization or activity that extends beyond the regular classroom in whole
or in part and for which participation in the activity i
activities shall include, butot be limited to, certain band or choral activities or performances, athletic events, publication
groups, clubs, school plays or cheerleaders. Activities which restrict participation because of race, color, religion, sex,
disabilities, or national origiare forbidden. Activities sponsored by outside groups or agents will be approved only if they

are cesponsored by the school. A student onauschool suspension shall not be permitted to participate in school

sponsored activities. For specific crigefor participation in extraurricular activities at Westwood Junior High, note the
Westwood Junior High School section of this handbook.

Extended School Program

The Manchester City Schools Extended School Program (ESP) will operate during theselyudd year for the students of
the city school system enrolled in grades@&on the following schedule:

Regular SChool DAy ..........ccoouviiiiiiiiiiiiiiiiee e 6:00 A.M. -7:30 A.M.

3:00 P.M.- 6:00 P.M.
Full Days: (Includes snow days) .........cccceeeeeeeeeieeeieiececee, 6:00 A.M. - 6:00 P.M.
Abbreviated DAy ..........ooooviiiiiiiee 6:00 AM. -7:30 A.M.

9:00 A.M. - 6:00 P.M.
Staff DevelopmentDaye ¢ é ¢ é é € 6 € € é é é é. 6:00 AM.-7:30 AM.

12:30 P.M.- 6:00 P.M.
The Extended School Program will be closed the following days: July 4 (Independence Day),
July 1871 August 5 (Building Preparation for Starting School); September 5 (Labor Day); November3, 24, 25
(Thanksgiving); December 19 January 3 (Christmas); April 6 (Good Friday); and last day for ESP is May 28.
Summer ESP will begin on June 4.

Only students properly registered for ESP will be allowed to attend. There is an anntefundialie registration fee of

$10 per child. The fee for mornings and afternoons is $25.00r&fondable) per child. The registration fee and first week
must be paid in advancef you register your child for ESP, you are responsible for weekly paymentsnformation
concerning ESP and the ESP fee schedule can be obtained by calli2Zg§l&Bxt. 100, 728171 or 7283527. The ESP
program operates at College Street Elementary-8628) and at Westwood Elementary (72871) during the regular

school year. @ly the College Street sites will be in operation during inclement weather days. Westwood Elementary ESP
students will attend the College Street site during inclement weather days. ESP will operate from 6:86@AMM on
inclement weather days. Fdmanges in the ESP schedule due to inclement weather, listen to WMSR 1320 A.M. and Fantasy
101.5 FM radio stationsStudents in grades K- 6 who are not picked up by 3:15 (on regular school days) 12:45 (on

staff development days) and 9:15 (on abbreviatedays) will be sent to ESP. Students who are eligible to ride the

Special Education bus and who do not have anyone at home to receive the child will be sent to ESP. If your child is

sent to ESP you will be assessed the nogfundable registration fee(s) anl the regular attendance fee(s). Failure to

pay this fee will result in this account being turned over to a collection agencyl.he objective of the Extended School
Program is to provide an enriching and flexible program with concerns for the safetgadttiddf children while properly
utilizing existing school facilities.

Family Resource Centers

The Family Resource Center operates sites at both Westwood Junior High School and Westwood Elementary School, where
it serves students and/or families whodre e med fat ri sk. 0 The Westwood Junior
serves children at College Street Elementary School. The Family Resource Center also sponsors WECGARE dr en 6 s
Assistance and Resource Event)Anyone needing services awile through the center may contact the Westwood Junior

High Family Resource Center Office (#8845), the Westwood Elementary School Family Resource Cente0(7723, or

the College Street Elementary School Family Resource Cente28H. Informatio about the Family Resource Centers



may also be obtained by contacting the school offices at Westwood Junior High Sche20{128Westwood Elementary
School (7283412), or College Street Elementary (72805).

Grade Level Curriculum Information

The martnership between parent and teacher has been greatly improved through advancements in technology. It is now
possible for parents to go to the woevlide web and view the Tennessee Curriculum online. Parents are better equipped to
assist their child whethey can readily identify expectations at a given grade level. Parents can access this information by
going to the following websitéhttp://www.tn.gov/education/curriculum.shtn@ur district report card can be accessed at
http://tn.gov/education/reportcard/index.shtifthe staff and administration of the Manchester City School District wants to
work with all parents in the education of their child. It is our belief that this informatiostwéthgthen our partnership in
educating a child to the highest degree possible.

Grading System

The uniform grading system shall be expressed by letters with corresponding values

A 93-100
Bl 85-92
e ———— 75-84

Fo e Below 69

Board approved honors courses may include the addition of 3 points to the grades used to calculate the semester average.
Grades may also be expressed in ways other than leftarsorresponding values.

These expressions are as follows:

INC .. Incomplete
B Excellent

S ———————————————aaaaaas Satisfactory
N Needs Improvement
Ui Unsatisfactory
e Improving

Skills checklist in grades may be used with or instead of letter grades when deemed appropriate by the building principa
and with the approval of the Director of Instruction. Attendance reaatdsot be used in detenining the awarding of

grades, the passing of a course, promotion, or retention. Grades given at the end of each nine (9) weeks period will be
determined from daily work, homework, written assignments, and tests. The teacher will weigh the valuesafigeadfor

various assignments and the tests within the applicable period in computing the grade. This procedure will enable the teadhe
to allow for individual student differences in the grading process. Any assignments and tests required ofrastibent
considered in the computation of his grade. Semester grades will be determined by an average of grades for each of the two

9weeksd periods. The final grade of the yealhewsrkdéfhh be de:
student whose grades are satisfactory but are withheld because of failure to ctitapkegeired work shall be reported as
incomplete (I NC). I f the incomplete is not remodvmed in t

Director of Schools shall have the authority to establish and operate ungraded and/or unstructured classes i8.grades K

Guidance Program

Each school shall provide a guidance program for all students through the cooperative efforts of the principalatehche
guidance counselor. The program of guidance services shall include such services and activities as:

1. Orientation of parents and student to the school program;

2. Preventative and developmental counseling to studentsler to prepare them for their school responsibilities and their
social and physical development;

3. Student referral and/or welfare provisions;

4. Collection and maintenance of student data and record systems;


http://tn.gov/education/reportcard/index.shtml

5. Student program planning and placement
6. Educational and occupational information for use by students, parents and teachers; and
7. Scheduling student courses and resolving conflicts.

The classroom teacher, because of close contacts with the students, shall be a key persodémtespgogram. The

junior high school guidance department shall provide leadership to teachers in the guidance area and help them in the
selection of guidance tools and materials and in the administration and interpretation of individual or groGuigatse
counselors may be reached by calling the school office.

Harassment and Bullying/Discrimination/Intimidation of Students

Students shall be provided a learning environment free from sexual, racial, ethnic, and religious discrimination/harassment.

It shall be a violation of this policy for any employee or any student to discriminate against or harass a student through

disparaging conduct or communication that is sexual, racial, ethnic, or religious in nature. The following guidelines are se

forth to protect students from discrimination/harassment. Student discrimination/ harassment will not be tolerated.

Discrimination/ harassment is defined as conduct, advances, gestures or words either written or spoken of a sexual, racial,

ethnic or religiousature which:

1. Unreasonably interferes with the studentédés work or edu:¢

2. Creates an intimidating, hostile or offensive learning environment; or

3. Implies that submission to such conduct is madexticit or implicit term of receiving grades or credit; or

4, | mplies that submission to or rejection of such conducH
participation in a student activity.

Students shall be providedsafe learning environment. It shall be a violation of this policy for any student to bully,

intimidate or create a hostile educational environment for another student. Bullying and intimidation are defined as either

physically harming a student or daging his/her property, or knowingly placing the student in reasonable fear of such, or

creating a hostile educational environment. This policy addresses conduct taking place on school grounds, at-any school

sponsored activity, on scheptovided transpdation, or at any official school bus stop immediately before boarding and

immediately following deboarding. Alleged victims of sexual, racial, ethnic and religious discrimination/ harassment shall

report these incidents immediately to the appropridtedofficial. Allegations of discrimination/harassment shall be fully

investigated by a complaint manager. The privacy and anonymity of all parties and witnesses to complaints will be

respected. However, b e ¢ a u s e mashbe balantédwithdhligatiodssto caopezate witho r ¢ o

police investigations or legal proceedings, to provide due process to the accused, to conduct a thorough investigation or to

take necessary action to resolve a complaint, the identity of parties aedsgisrmay be disclosed in appropriate

circumstances to individuals with a need to know. A substantiated charge against an employee shall result in disciplinary

action up to and including termination. A substantiated charge against a student may cestdttive or disciplinary

action up to and including suspension. There will be no retaliation against any person who reports harassment or participates

in an investigation. However, any employee who refuses to cooperate or gives false informatiothe wangse of any

investigation may be subject to disciplinary action. The willful filing of a false report will itself be considered hatassme

and will be treated as such. An employee disciplined for violation of this policy may appeal the dec@xiatabting the

district Title IX coordinator. Any student disciplined for violation of this policy may appeal the decision in accordéince wi

disciplinary policies and procedures. This policy shall be published in the parent/student handbook digtituatidyglto

every student. Building principals are responsible for educating and training their respective staff and students as to the

definition and recognition of discrimination/harassment.

Head Lice

No student shall be denied an education solelsebgon of head lice infestation, and his educational program shall be

restricted only to the extent necessary to minimize the risk of transmitting the infestation. In all matters concerfiogy head

infestation, the following procedure will be followed:

1. The weekly inspection day for each school is Monday; however, children who have been sent home previously due to a
lice infestation will be inspected before they return to their classroom.

2. If ateacher or staff member suspects or detects headflstation of a student, the student shall be referred to the

office.
3. The principal or designee shall inspect the student to confirm the head lice infestation.
4. Upon confirmation of head I|ice infeaeno#fiedi on, the studeni
5. The student shall be isolated, under the supervision of the principal, until he/she is picked up by the parent and/or
guardian.

6. The parent and/or guardian shall be given a copy of Head Lice Parent Letter and Head Lice Checklist@tad tastru
refrain from sending the student back to school until the head lice infestation has been properly treated. Treatment



procedures should take no more than two (2) days. Children who are out of school for more than three (3) days will be
consideredruant.
7. Treatment procedures must include one or more of the following:
A. referral to the County Health Department;
B. referral to a licensed health care provider;
C. use of an ovethe-counter treatment as recommended by a pharmacist or licers&udare provider. (The
Manchester City Schools do not endorse any particularthessounter treatment.)
8. The student may return to school upon verification of treatment, (medication box top is acceptable) and signed
completion of Head Lice Checklistf verification of treatment is not made, the studatitL. NOT be readmitted to
school.
9. The studentds head shall be checked by the principal 0 |
The student shall also be checked theofeihg day.
10. Cases of repeated infestation and failure to follow instructions fadmattance to school shall be reported to the
Director of Attendance.
11. Chronic or continual head lice infestatithvat appears to be severely neglecatey be referré to the Department of
Human Services and/or juvenile authorities.
Manchester City Schools isfaN I-FTR E Eedvironment which means that children cannot be readmitted to school until they
are no longer infested with licESee Manchester City School BoaréPolicy 6.4031)

Health Procedures

A school nurse at each school is assigned to our general student population. Administration of medication during school
hoursMUSTbhe arranged through the nurse acting as the princifg
form. This gives permission for authorized personnel to administer medication to your child and is kept on file in the schoo
office. A child with an elevation in temperature and/or other signs of iliness should be kept at home. Please report any
contagious disease your child may experience to school personnel. If a student is sick and is too ill to remain at school,
he/she may phone a parentteeck him/her out of school. The administration shall reserve the right to question the

authenticity of an iliness if the student has established a pattern of absenteeism, truancy, or frequent checkoutsntAny stud
who has a fever shall always be alemito immediately phone his/her parent. It is very important that we have an emergency
phone number for each student. Any changes in address, phone number, or work location of either parent must be
immediately reported to the school office.

Internet and File Server Use Terms and Conditions

Internet and File Server access is available to students in the Manchester City School District. Our goal in providing this
service to students is to promote educational excellence in the Manchester City Sclacilgdiing resource sharing,
innovation, and communication. The Internet is an electronic highway connecting thousands of computers all over the world
and millions of individual subscribers. The File Server allows programs and files to be sharetthysstind staff.

Through the Internet and File Server students and staff have access to:

Electronic mail communication with people all over the world;

Information and news from research institutions;

Public domain information and softwaréall types;

Discussion groups on a variety of topics;

Access to many University Library Catalogs, the Library of Congress, CARL and ERIC; and

. Educational software available on school district file servers.

With access to computers and peopleaéir the world also comes the availability of material that may not be considered to

be of educational value in the context of the school setting. Available precautions will be taken to restrict access to

controversial materials. However, on a globadlvwek it is impossible to control all materials and an industrious user may

discover controversial information, but the valuable information and interaction available on the worldwide network far
outweighs the possibility that users may procure matemlishhot consistent with the educational goals of this school

system. Internet and File Server access is coordinated through a complex association of government agencies, regional and

state networks, and local school districts. In addition, the smgettation of the network relies upon the proper conduct of

the end user who must adhere to strict guidelines. These guidelines are provided here so that you are aware of the

responsibilities you are about to acquire. If a user violates any of thesaqmeyrgs/her access may be terminated and

future access could be denied.

1. Acceptable Use Your access to the Internet and File Server must be in support of education and research and consistent
with the educational objectives of the school distridts e of anot her organi zationds nlet
must comply with the rules appropriate for that netwoFkansmission of any material in violation of any or state
regulation is prohibited. Prohibited or illegal activities include bunatdimited to the following:
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Sending or displaying offensive messages or pictures
Using obscene language or harassing, insulting, or attacking others
Damaging computers, computer systems, or computer networks
Violation of copyright laws
Trespassingi n ot her s folders, work, or files
Intentional misuse of resources
Using anotherdéds password
Use of the Internet or File Server for commercial purposes
Use of the Internet or File Server for product advertising or political lobbying
Revealing your personal address or phone number or that of another person
2. Privileges- The use of Internet and File Server is a privilege, not a right, and inappropriate use will result in cancellatior]
of these privileges. (Each student whoesses the Internet and File Server will be part of a discussion group with a
faculty member pertaining to the proper use of the network.) The building principal will deem what is inappropriate use
and the decision is final. Also, the building principiadls have the authority to prohibit the use of the Internet and File
Server by individuals or groups at any time as necessary . The building principal may request the Director of
Technology/Accountability to deny, revoke, or suspend user access todimetrand File Server.
3. Net Etiquette- You are expected to abide by the generally accepted rules of Internet and File Server etiquette. These
include (but are not limited to) the following:
Avoid offensive or inflammatory speech. Be courteous and fite.
Use appropriate language. Profanity or obscenity is not permitted at any time.
Do not reveal your personal address or phone numbers of students or colleagues.
Note that electronic mail (email) is not guaranteed to be private. People whoperate the system do have access
to mail. Messages relating to or in support of illegal activitieshall be reported to the authorities.
Do not use the Internet and File Server in such a way that you would disrupt the work of others.
All communications and information accessible via the Internet and File Server should be assumed to be private
property. Do not quote personal communi cations wit hgd
4. Vandalism- Vandalism will result in a cancellation of privileges. Vansialiis defined as any malicious attempt to
harm or destroy hardware, data of another user, the Network, the Internet, or other networks that are connected to the
Internet backbone. This includes, but is not limited to, the uploading or creation of cowipuges.
5. Security - Security is a high priority, especially when the system involves many users.
Never share your password with anyorau have full responsibility for the use of your password and are held
responsible for any policy violations that are traced to you.

Exception of Terms and ConditionThese terms and conditions reflect the entire agreement of the parties and ss@drsede
prior oral and written agreements and understandings of parties. These terms and conditions shall be governed and
interpreted in accordance with the laws of the State of Tennessee and the United States of America.

For more information concerningée use of the Internet please refer toNtachester City Schools Policy Manual Policy
4.406.

Lockers

Lockers are the express property of Manchester City Schools and are provided for students subject to inspection, access f
maintenance, and search. Locks may be placed on lockers; however, if the lock has a key a second kigftnimuiticdoe

office, and if the lock is a combination lock the combination must be on file in the office. Lockers containing locksdonhich
not meet these guidelines shall have those locks removed.

Lunch/Breakfast Program

Cafeteria Operation: The goal $ to provide nutritious and healthy meals in a friendly, relaxed environment. Each school
has a manager who is responsible for thetdaday operation of the cafeteria. The Manchester City School system adheres
to a traditional, fooebased lunch menuTlhe lunch menu offers all five USDA required items: One serving of the
Meat/Meat Alternate, Milk, Grain/Breads, and two servings of Vegetables/Fruits. Although students have the option of
which item(s) to decline, a complete meal is encouraged. Eachldes the latitude to place additional items on the menu.

National School Lunch Program_Free and reduced price meals are provided for eligible children. Application forms are
given to all students on the first day of school and to all enrolling steidieiring the school year. All eligible applications

are maintained in a confidential file that can be viewed only by the building principal, school secretary, cafeteria manager,
and the School Nutrition Director. The free and reduced lunch/breakfa&taions are held in strict confidence. If you

think your child/children are eligible and you have not received an application, contact the building principal for an
application and/or further information. Eligibility is determined according to guieiglkestablished by the State.
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http://www.manchestercitysch.org/centraloffice/Policy%20Manual/4.406.pdf
http://www.manchestercitysch.org/centraloffice/Policy%20Manual/4.406.pdf

National School Breakfast Program A breakfast program is available at each school. Free and reduced price breakfast
meals are provided for eligible students. Students approved for free or reduced price lunches@peoatsd far free or
reduced price breakfast. Serving begins at 7:30 A.M. Westwood Junior High students have the option to purchase milk,
juice, pastries, biscuit/meat choices, etc. These items are considecad@ldems and are not eligible for finee/reduced
program. Students are not allowed to chargecatte items.

Student Accounts The Child Nutrition Program is seffupporting and oversees the collection of all cash transactions at

each school site. The cafeteria uses a software progracagh collection. Each student is assigned an individual account

that is used throughout the school year. When a student's account is entered into the register, the account inforanation appe
on the register screen for the cashier.-pargments areppreciated but single purchases are also welcormetividual

account information is available from the cafeteria manager at each schoo” student who does not have

lunch/breakfast money will be permitted to charge the meal(s) provided that he/shetdoes money for more than five

(5) unpaid meals.

2011- 2012 School Lunch/Breakfast Prices Breakfast k6 $1.15
Breakfast 79 $1.25
Breakfast Employees $1.75
Reduced Breakfast $0.30
Lunch Elementary $2.00
LunchJunior High $2.25
Reduced Lunch All Schools $0.40
Extra Milk $0.40
Ice Cream $0.60
Employee Lunch $3.00
Visitor Lunch $3.50
Visitor Lunch Christmas $4.00

Visitor Lunch Thanksgiving $4.00

Medical Excuses for Physical Education

No one should be excused from physical education classes. Pupils who have a permaneteron kisgbility should be

assigned to the adapted program on the basis of medical recommendation. Students who haveyaheaifiocandition

such as a cold, menstruation, or muscle strain should be encouraged to participate moderately in activities of a less strenuo
nature. Students who have a temporary health condition which will prohibit participation in physicabeducat have a
statement from a physician stating the length ofparticipation. Students who have not participated in physical education
due to a physiciands statement verifying a meudningal condi
physical education activities. This release shall contain any limitations or restrictions which would prevent the smmdent fr

full participation in the regular activities of the class.

Medicines
No school official or teacher wil!/ routinely dispense me
health is dependent upon medical aid. If under exceptional circumstances a child is required to take oral medication during
schoohour s and the parent cannot be at school to administe

will administer the medication in compliance with the following procedure:
1. Prescription Medication: All prescription drugs given éhaol shall be prescribed by a licensed prescriber on an
i ndividual basis as determined by the childés health si
A. Prescription medication must be brought to school in the original, pharmacy labeled container.
B. Written orders from the studenparent and physician (if requested) must be on file in the
school stating:
(1). Student 6 s Name
(2). Name of and purpose of drug
(3). Name of physician
(4). Time to be administered
(5). Dosage and directions of administration
(6). Possibleside effects, if known
(7). Pharmacy Name, Address and Phone Number
(8). Anticipated number of days it need to be given at school



B. All prescriptions for longgerm medications shall be renewed at least annually.
C. Changes in prescription medimat shall have written authorization from the licensed prescriber.
D. No more than one month's supply of any medication should be brought to school
2. Non-Prescription Medication: All neprescription drugs given in school shall:
A. Bebroughtinwitht e manuf acturerds original | abeled container
affixed to the container.
B. Require a written parental/guardian request which shall include:
1).Chi |l dés Name
(2). Name and Signature of Parent/Guardian
(3). Name of Medication
(a). dosage
(b). route of administration
(c). frequency and time of administration
(4). Discontinuation Date
(5). Reason Medication is Needed
(6).Parent 6s/ Guardi anés Phone Number in Case of Emergen
3. For all pescription and noprescription medicines, a written request shall be obtained from the parent/guardian
requesting that medication be given during school hours. The request must include the following:
Parent 6s/ Guardi anbés Name
Home Phone Number
Work Phone Number
Emergency Phone Number
Statement that the child is competentto-sef mi ni st er t he medication with assi
responsibility to ensure that the written request and medication are brotigltsithool. Parent request forms are
available from the school office upon request.
4. When the duration of a medication use is complete or the medicationa$-date, the parent/guardian shall be advised
to pick up any unused portions of medicatidrhe parent or guardian shall be responsible at the end of the treatment
regimen for removing from the school any unused medication.
5. Children with asthma may keep prescription, meteteske inhalers with them and readily accessible for self
administratbn with parental authorization.
6. A permission slip to administer Tylenol to a student when his/her temperature is above 101.5 F. may be submitted to the
school by the parent or legal guardian.
Volunteer personnel, trained by a registered nurse, may admintier glucagon in emergency situations to a student
based on the studentdés I ndividual Heal th Plan (1 HP).
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No Child Left Behind

Student Directory Information: Statistical information not identified with a particular student may be released to any
person, agency, or the public. Directory information i s
address, telephone listing, date and pladartti, major field of study, participation in officially recognized activities and

sports, height and weight of members of athletic teams, dates of attendance, awards received, the most recent or previous
educational agency or institution attended bydtuelent, photograph, aneheail address. Directory information may also be
released to any person, agency, or the public. Parentdviaveeeksafter the opening of school to advise the school

district of any or all of the items they desire not to b&igleated as directory information on their child(ren). The request to
withhold information must be written and addressed to the Director of Schools. The school principal is the authorized
custodian of student records and is responsible for their cotifilign Specific requests to exercise the rights and

guarantees afforded parents and students by this law shall be directed by the Director of Schools to the principalaf the sch
where the child is enrolled. Parents have the right to request thathié's directory information not be released to a

military recruiter without prior written consent.

Highly Qualified Teacher Notification: As a parent, you may request information about the professional qualifications of
your child's classroom teaaheAll teachers in the Manchester City School District are certified and presently meet the
highly qualified requirement of the law. However, if you would like to request information concerning the qualifications of
your child's teacher, please contdrt bffice of the Director of Schools (93282316 Ext. 100). As a parent, you will

receive notification if the Manchester City School District employs a teacher for over four weeks who does not meet the
highly qualified requirements.



Parental Involvement:

1.

10.

11.

12.

13.

14.

15.

Each individual Title 1 school shall encourage the involvement of parents throughsatitiitation of their
participation. Each parent shall be invited to participate in the review and creation of thebsswuabparent
involvement policy. This shall béone in written form and the meeting held prior to the districe meeting.
Parents will also be viewed as active and contributfn
parents shall be informed of staff development opportunities and shall be offered opportunity to share their
perceptions of staff devgdoent needs with the staff development planning staff. A survey shall be conducted
annually to determine parentso6 view of strengths and
in staff development activities if they should desio do so.

Written and/or personal contact with other parent involvement programs shall be initiated by the LEA. The focus of
this dialogue will be to promote consistency through the utilization of compatible teaching strategies between
agencies.This information can be accessed through the Title 1 office.

On a yearly basis, the evaluation (by written survey) of the parent involvement program and the relevance of the
parent involvement policy shall occur. This information will be usatiémeeds assessment for the coming year

and shall be used to revise the program and/or policy for school and parent involvement.

The annual distrietvide meeting shall be held at a time when attendance is most convenient for the majority of

parens. This meeting shall focus upon the Title 1 program in the school, how legislative guidelines govern its

i mpl ementation, and how parents can participate in tfF
Other parent involvement meetings shall be held at varying tinesl@n to allow parents whose work or home
schedules prohibit attendance at traditional meeting timattend. At these meetings, pertinent andaigate
information regarding Title 1 activities shall be discussed. Reasonable support, such asefoidTite 1

parentsdé children during meeting ti mes, shallbamheldasai mpl|ler
benchmark by which to measure the effectiveness and relevance of parent involvement activities.

Parents shallbeinfoend i n a reasonable amount of time of infofm
and overall perfor mance. Both the interpretation of

individual profile shall be explained to pats.
Parents will be notified that their suggestions regarding the parent involvement program and the Title 1 program aﬁﬂe
valued and may be implemented if it is determined that this will enhance the productiveness of the Title 1 program
If a suggstion is made, eesponse shall be given to the parent as to whether or not the suggestion will be
implemented and the rationale behind the decision.

As a group, both parents and staff shall agree on a sphoeht compact which outlines the respibilities the staff

and the parents(s) play in improving the students?d
relate to their role in promoting student achievement
shall explain/delineate their responsibility to provide a high quality curriculum. The responsibility of the parent and

the actions a parent can take at home to support learning in the home setting are listed. Continued communication is
paramount,andpae nt s s hal | be encouraged to discuss their st
telephone calls, visitation in their childbés cl assroc
time shall be arranged annually and everjeTitparent shall be invited to set a conference time with the teacher.
Activities, pamphlets, meetings, and/or other means to disseminate information to parents regarding the National
Performance Goals and t he oD¢ wilized dysthe ¢ Aot edunate parentd aspodhe f o r r
overall purpose of instructions. Also, state and local assessments shall be explained and how they determine a
measure of the studento6s growth. T h mgemeénted asthemat i on wi
studentds |l evel of | earning and work toward i mprovi ng
As parents need basic skills to enable them to support and work with their child as he/she learns, coordination of
educational opportunities shall be effected and information regarding these opportunities shall be communicated t(
the parent. As a part tfis coordination endeavor, local businesses and community organizations shall be
encouraged to allow parents who work for them the opportunity to become anpaetivet i ci pant i n t H
learning. Businesses will be encouraged to fosteintl@vement of theiremploygp ar ent s i n t heir
education, as this student is a future employee of our society.

The School will be available to provide parents information on best practices irredniidg and/or child

development in order to primie a knowledge base for parents to work effectively with students.

All parents, regardless of limited English proficiency or disability, shall be encouraged to participate in Title 1
parent activities. Accommodations shall be made to enabteatiieve involvement and understanding of parent
involvement activities.

Scheduled meetings shall be conducted to review and seek parental involvement and input in the develdgment of
5-year plan and the process of school review and improvement.

The Manchester City School District web Hitgtp://www.manchestercitysch.org)informs parents and the

community of student progress, including assessment results and overall atrimilding performance.
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16. Parents will be notified in writing of their rights to transfer to another school within the LEA if a school is
considered unsafe or if their child should become the victim of a violent crime at school.

17. Parents will reeive written notification of schools identified for school improvement, their right to choice,
supplemental services and more effective involvement.

18. Parents will participate in annual district surveys which assist the district in selecting angbidepmetograms and
services under Title NA (Safe and Drug Free).

19. Parents participate in advisory councils for special programs to assist in the de@giog process of program
implementation.

20. The Manchester City School District promotes ptakand community participation in programs for Limited
English Proficient (LEP) students. The Title | Program provide numerous opportunities for parental and community
participation. The ESL Program (English as a Second Language) provides parti@patotunities districtvide.

21. In communicating with parents the district uses an understandable and uniform format, and to the extent practicable,
expresses in a language parents can understand. Technology is used as applicable in this process.

22. All parents of children in the ScheWide Title 1 Program receive a monthly Parent Newsletter designed to help
parents assist their children with achieving academic success. These newsletters are printed in English and Spanish.

23. Parents are informed their child's eligibility for services in specific programs including: TitBdrt A: Migrant;
Title 1-Part C: Homeless; Title-Rart D; and Title III.

The Title 1 program shall comply with the Civil Rights Act of 1964 (P.L. 88352) andshall not exdude individuals
from participation in Title 1 activities/programs on the grounds of race, color, nationality, origin, or otherwise be
subjected to discrimination under any program receiving Federal financial assistance

Nondiscrimination in Education Programs & Activities

Applicants for admission and employment, students, parents, employees, sources of referral for applicants for admission and
employment, and all unions or professional organizations holding collective bargaining or professional agreitimre
Manchester City School District are hereby notified that this District does not discriminate on the basis of race, areed, col
national origin, sex, age, or handicap in the admission or access to, or treatment or employment in, its prdgrams a
activities. School programs and activities are in compliance with the Civil Rights Act or 1964, Title IX of the 1972
Educational Amendments, Section 504 of the Rehabilitation Act of 1973, and the Americans With Disabilities Act of 1992.
Anypersonhavng i nquiries concerning the Manchester City Schoo
Title VI of the Civil Rights Act of 1964 may be directed to the Director of Student Services-a282B16 Ext. 113, or by
contacting the Adminisative Office. Inquiries in regard to compliance with the Americans With Disabilities Act and Title
IX may be directed to the Director of Student Services at™@®2316 Ext. 113 or by contacting the Administrative Office.
Section 504 is an Act which pritits discrimination against persons with a disability in any program receiving federal
financial assistance. The Act defines a person with a disability as anyone who:
1. Has mental or physical impairment which substantially limits one or more majactiféty (major life activities
include activities such as caring for onedés self, perf
learning and working).
2. Has arecord of such impairment.
3. Isregarded as having such an impairmertie school district has specific responsibilities under the Act, which include
the responsibility to identify, evaluate, and if the child is determined to be eligible under Section 504, to afford access t
appropriate educational services.
Inquires regeding compliance with Section 504 of the Rehabilitation Act of 1973 are to be directed to the Director of Student
Services at 937282316 or by visiting the Manchester City Schools Board of Education Administrative Building. If the
parent or guardian siagrees with the determination made by the professional staff of the school district, he/she has the right
to a hearing with an impartial hearing officer. The Family Educational Rights and Privacy Act (FERPA) also specifies rights
related to educationaécords. This Act gives the parents or guardian the right to:
1. Inspect and review his/her childds records,
2. Make copies of these records,
3. Receive a list of all people having access to these records,
4. Ask for an explanation of any item in the redsr
5. Ask for an amendment to any report on the grounds that
6. Ask for a hearing on the issue if the school refuses to make an amendment.
It is also the policy of this district that the curriem materials reflect the cultural and racial diversity present in the United
States and the variety of careers, roles, anestifes open to women as well as men in our society. One of the curricular
objectives is to reduce stereotyping and to eliteitdas on the basis of sex, race, ethnicity, religion, and disability. The
curriculum should foster respect and appreciation for the cultural diversity found in our country and an awareness of the
rights, duties, and responsibilities of each individasah member of a pluralistic society.



Personal Communication Devices at School

Possession and/or use by a student of a personal communication device while in a school, on school grounds or other
property, or at any school sponsored activity is a pdeilaot a right. Any possession and/or use of a personal
communication device by a student while in a school, on school grounds or other property, or at any school sponsored
activity will be subject to the restrictions hereinafter provided in thispokcp.r t he purpose of this p
communication devicedo is a device that emits an audible
delivers a communication to the possessd?ersonal communication devices shall include Hotitbe limited, to cellular
phones, Avay radios, CD/MP3/DVD players, iPods, Personal Dasistants (PDA), cameras (both still and video), and
radios.
Cell phones are permitted at school, subject to the following conditions:
1. All cell phones must beegistered. A form is available in the school office.
2. Registered cell phones will be stored in the school office between 7:30' 810 P.M.
3. Between 7:30 A.Mi 3:00 P.M., students may request permission in the office to use his or her cellgblooid an
emergency arise.
4. Before 7:30 A.M. and after 3:00 P.M., cell phones registered with the office may be used on campus, provided the usage
does not become a disruption.
Possession of an electronic pager by a student in a school, on schodkgroother property, or at any school sponsored
activity without express written permission of the building principal or designee is prohibii@dtion of this provision of
the policy will be treated as a third offense as specified above.
Students mapossess personal communications devices other than cell phones and pagers while in a school, on school
grounds or other property, or at any school sponsored activity. The personal communication device must be in the power off
mode (not vibrate), and musé placed in a backpack, pocketbook, or a similar personal carrying device and reredin out
sight. Students are permitted to use personal communication devices other than cell phones and pagers in a school, on schoo
grounds or other property, or at asghool sponsored activity at the discretion of the person in authority. Student use of
personal communication devices at outdoor school sponsored athletic events shall not be prohibited except that the student
will not use the device for highly inappragte activities. Student use of personal communication devices at other outdoor
and all indoor school sponsored events shall be at the discretion of the person in authority. If there are special@sumsta
where the student 06 struged theestudienttoruse @ peasondl commmunicadican device in a school, on
school grounds or other property, or at any school sponsored activity, such circumstances must be presented, in writing, to
the building principal or designee for approval in adyaaf such use. Personal communication devices will be forfeited by
any student who fails to abide by the terms of this policy. Violation of this policy will result in disciplinary actiostdgai
student which may result in confiscation of the peasaommunication device and other disciplinary consequences as
specified in the student Discipline Procedures. Please refer to the Manchester City Schools Policy Manual Policy 6.313. If a
student is discovered in possession and/or use of a personal cmationrdevice in a school, on school grounds or other
property, or at any school sponsored activity in violation of this policy the following action will be taken:
1. On first offense, the device will be confiscated by the person in authority witnelssimglation and will be returned to
the student at the end of the school day.
2. On second offense, the device will be confiscated by the person in authority witnessing the violation and taken to the
Princiopal or desi gne e 6 gstconfeftoiclaim the device fpoe the pritcipal or degigneer di an |
3. On third offense, the device will be confiscated by the person in authority withessing the violation and held by the
Principal or designee until the end of the academic year at which tinzg/ibe claimed by a parent or guardian of the
student. Any device not claimed within two weeks of the end of the academic year will become the property of the
school system and treated as surplus property.
Personal communication devices will immediatedydonfiscated on the first offense if the device is used for highly
inappropriate activities, including but not limited to:
1. Text messaging that contains inappropriate content, profanity, or threats to others
2. Cheating on tests
3. Taking of and/or shoimg inappropriate photographs
4. Calling outside groups or individuals to participate in fights, retaliate, or participate in other inappropriate agtiaties o
off school grounds or at school events.
5. Any other activity deemed highly inappropridae the person in authority
Students who use their personal communication device for any highly inappropriate activities or refuse to relinquish their
phone upon request to any person in authority in a school, on school grounds or other property,smhabhasgonsored
activity will have their device immediately confiscated and lose the privilege of having any personal communication device
in school, on school grounds or property, or at any school sponsored activity for the balance of the schaoldgsds. whio
bring personal communication devices to school, on school grounds or other property, or at any school sponsored activity
shall assume total responsibility for its care and security. At no time shall Manchester City Schools be responsible for
preventing theft, loss, or damage to the device.



Personal Possessions

Students should not bring items to school that are not part of the educational program unless specifically requested by the
teacher. Parents are urged to label names on items suatkpadies, coats, sweaters, and lunch boxes. Toys are especially
not all owed unless they are part of a AShow and Teill .o
needed. Radios or jam boxes, CD or tape players are not allowed.

Physical Examinations and Immunizations

Anyone entering the Manchester City Schools for the first time must show evidence of a physical examination conducted by
a physician or other qualified health professional licensed to practice in the State e$Sesnand recorded on State Health
Department form. This includes any student transferring from another school outside the district or from another state. A
complete medical examination is required annually prior to participation in the school atldgtams. A complete medical
examination is also recommended as a prerequisite to participation in physical education. This is essential to degleloping an
conducting a program to meet the individual needs of students. Cost of the physical examinatibassha¢ by the parent

or guardian of the student. The American Medical Association, the American Alliance for Health, Physical Education, and
Recreation, and the Presidentés Council on Physl cal Fitn
examinations during the school career of the child. The suggested schedule is: just prior to entrance to school; éntermediat
grades; junior high school; and, before leaving high school. No students entering school, including those entering
kindergarteror first grade, those from owff-state and those from nonpublic schools, will be permitted to enroll (or attend)
without proof of immunization recorded on State Health Department form, as determined by the Commissioner of Public
Health. It is the resposibility of the parents or guardians to have their children immunized and to provide such proof to the
principal of the school which the student is to attend. Exceptions, in the absence of an epidemic or immediate tifreat there
will be granted to anyhild whose parent or guardian shall file with school authorities as signed, written statement that such
measures conflict with his/her religious tenets and practices; or due to medical reasons if such child has a writtén statemen
from his/her doctor excigy him from such immunization. Proof of exceptions will be in writing and filed in the same

manner as other immunization records.

Pick-Up of Children After School

Students in grades K6 who are not picked up by 3:15 (on regular school days) 12:4&4tfrdevelopment days) and 9:15

(on abbreviated days) will be sent to ESP. Students who are eligible to ride the Special Education bus and who do not have
anyone at home to receive the child will be sent to ESP. If your child is sent to ESP youasiiEbsed the nagafundable
registration fee(s) and the regular attendance fee(s). Failure to pay this fee will result in this account being tumad over
collection agency.

Promotion & Retention

Students will normally progress annuallysequential order from grade to grade. The professional staff will place students

at the grade level best suited to them academically, socially and emotionally. Retentions may be made when, in the judgment

of the teacher, such retentions are in the Im¢stést of the students. Decisions to retain are subject to review and approval of

the principal after consultation with the teacher. In order to enhance the opportunity for remediation, students with problem

shall be identified as early as possiblehia school year. Parents shall be notified when problems are identified and shall be

informed periodically of remedial efforts and given progress reports. Before a student is retained, the parents shall be

informed in writing and shall be requested to iggrate in a conference at least nine (9) weeks before the end of the school

year. The following factors shall be considered in making a decision on promotion and retention:

1. Mastery of essential competenciesStudents shall have mastered essentilssdfficiently to ensure a likelihood of
success at the next grade level.

2. Special procedures for special studentsStudents who have been identified as having special problems, including high
risk students and others with special needs, shall le&gipecial consideration. Placement of students with IEP's shall
be determined by the Nleam.

3. Flexible placement. Use of conditional promotion, remedial summer programs, assignment to transitional classes, and
other approaches to meeting the needstwdents shall be given consideration.

4. Attendance. Attendance shall become a relevant factor only when excessive absenteeism becomes an educational
problem.

5. Conduct. Retention shall not be used as a disciplinary measure.

6. Previous retention. Except under unusual circumstances, students shall not be retained more than once in the same
grade.



7. Grade level. Retention shall be considered more appropriate in graeies K
8.
Once the decision to retain has been made:
1. Areport of each student retained shall be made to the director of schools;
2. Documentation verifying student deficiencies shall be placed in the student's record,;
3. Parents shall have the right to appeal any decision through appeal procedulisbedtai board policy; and
4. The teacher shall be consulted at each level of the appeal procedure.
5.
Credit/promotion denial determinations may include student attendance; however, student attendance may not be the
sole criterion. If attendance is a factoprior to credit/promotion denial the following shall occur:
1. Parents and students shall be advised if a student is in danger of credit/promotion denial due to excessive absenteeism.
2. Procedures in due process are available to the student wherocigditotion is denied.

Records Inspection and Correction Procedure

Patent (s) of students and eligible students* may inspec
Parent(s) or eligible students shall submit to the recarst®dian a request which identifies as precisely as possible the
record(s) that he/she wishes to inspect, and the records custodian will contact the same to discuss how access will best be
arranged as promptly and practicable as possible. This insppoicedure must be completed within 45 days from the

receipt of the request. The right to inspect and review educational records includes the right to a response from school
officials concerning requests for explanation and interpretation of the dataol $ffimals shall presume that the parent has

the authority to inspect and review records relating to his/her child unless the school system has been advised that the pare
does not have the authority under applicable state law governing guardiangaiptiea, and divorce. If the parent(s) or

eligible student requests a copy of the record(s) reasonable fee as determined by the director of schools may be charged. A
maximum of three (3) copies of the transcript will be provided free of charge. feahepresents an unusual hardship, it

may be waived in part or entirely by the records custodiany parent who does not have custody of a child, or in the

case of parents having joint custody of a child, the parent not residing with the child, or ime case of a child in the

custody of a legal guardian, both parents, may request in writing that a copy of the child's report card, notice of

school attendance, names of teachers, class schedules, standardized test scores and any other records customarily
available to parents be furnished directly to such nortustodial or nonresident parent, and such request shall be
accompanied by the parent's or parents' current mailing address, and the local education agency shall send a copy of

the report card, notice d school attendance, names of teachers, class schedules, standardized test scores and any other
records customarily available to parents to such address. Any judge having jurisdiction over the custody of such a

child may upon a showing of good cause derany information concerning the residence of the child to the non

custodial or nonresident parent When a record contains information about s
eligible student, the parent(s) or eligible student may not inspdaeaiew that information. Parent(s) of students or
el igible students may seek to change any part of sthe stu

incorrect information in your child's student record, contact the buildingipal who will provide you with Student Record
Correction Procedure information.
*The student becomes an fdeligible studento when he/ she r

the studentdés rights.
Release of Students During Schodlours

The following procedure will be observed with regard to release of students during school hours.
1. No student will leave school prior to regular dismissal hours, except with the approval of the principal and parent.
Students will be permitted leave school prior to regular dismissal time only in the company of a parent, legal guardian,
school employee, police officer, court officer, or a p
registration card. Each person designatedhe registration card may be required to produce proof of identity prior to
the student being released.
2. No student will be sent from the school during school hours to perform an errand or act as a messenger.
3. When dental and medical appointmetasinot be scheduled outside school hours, parent(s) must send a written request
for dismissal or call for the student in person. If someone other than the parent(s) or legal guardian(s) pick the student u
for the appointment , pdéaratometrtseo ndtsu d enratnmies muesgi satpr at i on
4. The only person(s) who can add names to the dismissal |
legal guardian(s). The parent(s) or guardian(s) must be physically present toseel @ the dismissal list. Names
will not be added based upon a telephone call or a written note.
5. No principal or teacher shall permit a change in the physical custody of a student at school to a person or persons not on
t he st udentaddor listed iniitesntlakmoveiurdess: ¢



(a) The person seeking custody of the student presents the school official with a certified and verified copy of a valid
court order from a Tennessee court designating the person who has custody of the student; and
(b) The person seeking custody gives the school official reasonable advance naotice of his/her intent to take custody of
the student at school.
6. High school students may be released for jobs and approved training at centers outside their home schools under
regulations approved by the Board.
7. All late arrivals and early dismissals will be recorded in the school office on -@ngsign-out log. The early dismissal
sign-out log will contain a signature line for the person to whom the student is dismissed.

8. Unless there is a court order to the contrary, students will be permitted to leave school with either parent.
9. Students attending the Extended School Programs will follow the same release procedures as students during the regular
school day.
Report Cards
The purpose of report cards is to i

omprnts of thei
tds report card, he

o =

n f
one has questions concerning a studen

Nine Weeks Reporting Periods and Dates Report Cards Will be Sent Home

First reporting period ends ............... October 07 reports cards sent home October 21
Second reporting period ends ........... December 17report cards sent home January 10
Third reporting period ............c......... March 9 report cards sent home March 16

Fourth reporting period .................... May 27 last day of school final report card sent home.

In the event that school days are missed during the school year, the akseregorting periods will be adjusted
accordingly.

Any parent who does not have custody of a child, or in the case of parents having joint custody of a child, the parent
not residing with the child, or in the case of a child in the custody of a legal gtdian, both parents, may request in
writing that a copy of the child's report card, notice of school attendance, names of teachers, class schedules,
standardized test scores and any other records customarily available to parents be furnished directly tachunon
custodial or nonresident parent, and such request shall be accompanied by the parent's or parents' current mailing
address, and the local education agency shall send a copy of the report card, notice of school attendance, names of
teachers, class sedules, standardized test scores and any other records customarily available to parents to such
address. Any judge having jurisdiction over the custody of such a child may upon a showing of good cause deny any
information concerning the residence of thechild to the non-custodial or nonresident parent.

Report of Reasonable Suspicion by Principal to Law Enforcement Officers

It shall be the duty of the principal of a school who REASONABLE SUSPICION to believe, either as a result of a

search or othensge, that any student is committing or has committed any violatid€Af39-17-1307, or 3917-1309upon

the school ground or within any school building or structure under his supervision to report such suspicion to the @ppropriat
law enforcement office.

Responsibilities for Student Success

In our plan for improvement in student achievement in Manchester City Schools, we find that it takesvayhefert from

the staff, the parent and the student. To this end:

The School System Agrees To:

Provideteaching techniques that foster effective academic and cultural achievement;

Empl oy professionally trained teachers and staff who wi
Organize our schools with an emphasis on student self respécesgminsibility and respect for the rights of others;

Provide the needed textbooks and other related learning material;

Emphasize academic excellence by rewarding academic achievement;

Provide regular progress reports to keep parents and studfentsed of their progress.

he Parents Agree To:

Insist that my child attends school on time, unless ill;

Meet with my childdéds teachers during parent conference
Set a time and place for doing homework;

Provide schools supplies (paper, pencils, etc.) as needed;

Sign and return my childés progress reports to the schi

aogrpONPdOORLODE



Get in touch with the school immediately if | have a concern or problem;

Keep the school informed of my current addressptelee number and emergency contact person and telephone;

Cooperate and work with the school staff;

Work to instill a positive attitude and to motivate my child with a desire and feeling of need for an education;
. Read and review the Handbook farBnts and Teachers.
udents Agree To:

Be honest tell the truth at all times;

Follow the directions of my teachers and the school staff at all times;

Try my best to do my work and follow directions and to ask for help when | do not understantbo;

Be courteous and cooperative with all school staff and fellow students;

Know and follow all rules and regulations of the school;

Get extra help before, during, or after school when it is needed;

Tell my parents about my progress,ivties and the happenings at school;

Take care of my books, my school and the equipment in the school;

Do my assigned homework and read everyday at home.

HBoOoo~NO®
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Safe Schools

The Manchester City Schools and the Manchester Police Department are comnpittadding a safe and secure

environment for our children. We intend to communicate clearly that violence is wrong; teach children how to settle
conflicts without resorting to violence; and take a serious look-nmwat after a serious incidenait how yaith gain access to
weapons. We cannot do this alone; we need your help. If you have guns at home, please be sure they are safely stored and
secured, locked and unloaded, and kept away from children. It is our intention to fairly administer all udigiescedures
related to the possession of firearms and other weapons. If it is illegal out of school, it will be illegal in sch@ohodhe
district will seek the prosecution of any student found in possession of firearms and other weaponsamtthatill be
expelled from school. Please reinforce these policies with your children. It is for their safety and our security that such
policies will be enforced. For children experiencing difficulties such as depression or controlling angezffextamyil be

made to provide assistance to them. You are the best observer of your child's behavior. Therefore, please watch for the
following signs that could indicate the potential risk of crime, violence, or drug abuse:

1. Grades begin to fall off 7. Shortened temper and sudden outbursts of anger
2. Change in friends 8. Fascination with weapons

3. Child spends a lot of time alone (depression)9. Threats of violence to self or others

4. Cruelty to animals 10. Persistent disregard for or refusafedow rules

5. Sudden change in clothing or style of dress 11. Involvement with or interest in gangs

6. Access to large amounts of cash 12. History of bullying

No single indicator should be reason for alarm or concern, especially with adolescents.etlawtiple indicators may

suggest potential risk. If you have a concern, please call your family physician or school counselor. Also inform any other
adults to whom your child is close. Students in need of help will be given every opportunity te those services at

school or in the community. Most importantlikeep the lines of communication open and know where your children are at
all times. Visit with the parents or guardians of your children's friends and, if they have guns, urge thegpmatedfeons

stored, secured, locked, unloaded, and away from children.

Safety

Your c¢childdés safety is important to everyone in the scho
proper safety habits. Please urge your child/childrebserve the following safety rules:
1. Start to school in time to arrive five minutes before the tardy bell rings. The school day for students begins at 8:00 A.M.
and dismissal is at 3:00 P.M. Designated teachers are on duty at the schools from 718BALMP.M. Parents are
not to leave children at school before 7:30 A.M. unless they are enrolled in the Extended School Program. All students,
unless enrolled in ESP, athletic, or schiomated activities are to be picked up by 3:15 P.M. (regulardcatays), 12:45
P.M. (staff development days) or 9:15 A.M. (abbreviated d&tsfents in grades K- 6 who are not picked up by
3:15 (on regular school days) 12:45 (on staff development days) and 9:15 (on abbreviated days) will be sent to
ESP. Studentswvho are eligible to ride the Special Education bus and who do not have anyone at home to receive
the child will be sent to ESP. If your child is sent to ESP you will be assessed the wiefundable registration
fee(s) and the regular attendance fee(s). Hare to pay this fee will result in this account being turned over to a
collection agency.
2. Walk on the sidewalk whenever possible. A student should walk on the left facing oncoming traffic if there are no
sidewalks.



3. Whenever possible, cross at irsections which have traffic lights or where a policeman is directing traffic.
4. Obey School Safety Patrol.

5. Refuse to enter or approach strange automobiles.

6. Do not talk to strangers.

7. Go straight to school and home before beginning to play.

8. Becourteous and quiet in the car pool.

9. Students riding bikes shall obey all bicycle safety rules.

10. Be considerate of others.

Saturday School Program

The Board of Education authorizes a Saturday School Program for gr@des 8disciplinary option to be operated under

the rules established by the Director of Schools. Attendance in the Saturday School Program shall be mandatory and students
attendingshall provide their own transportation. The Saturday School coordinator and teacher(s) shall be certified by the
state and shall be selected on the basis of interest and ability to work in alternative situations-testcltentatios shall be

small enaigh to allow for adequate supervision/instruction and shall be determined by the age, behavior and academic
achievement of students in the program. Books, school supplies, and school assignments must be brought by the student
from the home school. Theustent shall be subject to all rules of the Saturday School and violation of these rules shall result
in a more severe disciplinary option. Saturday School is held at Westwood Junior HighGfbbAaM. to 12:00 Noon

Students are to report between 7:48 &8:00 A.M. No student will be admitted to Saturday School after 8:00 A.M.No

one will be admitted without appropriate study materials, textbooks, and assignment sheet. Saturday School notification will
be sent to parents by the building principal.

School Campus

We are especially proud of our schools and take great pride in keeping the buildings and school grounds in quality condition.
Please help us by keeping our campus clean by reporting immediately any acts of vandalism to the school office.

Screening Programs

In this district we are constantly screening children fromgateool through the junior high level to ensure that all measures

have been taken to help the student do his/her best. Two of the main causes of educational problemarfarehilsion

and hearing. Vision and hearing screenings are giventeprdnool er s and t hroughout a stude
City Schools. Screening is also used to find problem areas in learning, social adjustment, etc. Whenever a problem is
suspected, students can be referred for comprehensive evaluation. Special programs are designed to assist the school systen
in providing appropriate educational opportunities for these students when needed. Screening for all students will be
conducted ecording to the following schedule:

Immunization Prior to entering Grade K (or initial enrollment in District)
Physical Exam Prior to entering Grade K (or initial enrollment in District)
Vision Grades K and 2 (other grades upon request)

Hearing Grade K, 2, 4, and 8 (other grades upon request)

Visual Perception Grade K- Prior to entering 1st Grade

Auditory Perception Grade K- Prior to entering 1st Grade

Gross/Fine Motor Grade K- Prior to entering 1st Grade

Social Development Grade K- Prior to entering 1st Grade

Speech/Language Grade K- Prior to entering 1st Grade

The screening and individualized programs for students are flexible enough to accommodate the interest, needs, learning
styles and abilities of each student in the systéfou have any questions about the screening program, please contact the
building principal.

Search of Lockers and Vehicles

When individual circumstances in a school dictate it, a principal may order that vehicles parked on school property by

studens or visitors, containers, packages, lockers, or other enclosures used for storage by students or visitors, and other areas
accessible to students or visitors be searched in his presence or in the presence of other members of the staff. Individual
circumgances requiring a search may include incidents on school property (including school buses) involving, but not limited



to, the use of dangerous weapons or drugs, or drug paraphernalia by students or visitors which are known to the principal or
other staffmembers. Information received from law enforcement, juvenile or other authorities indicating a pattern of drug
dealing or drug use by students of that school, any assault or attempted assault on school property with dangerous weapons,
or any other actionsr incidents known by the principal which give reasonable suspicion that drugs, drug paraphernalia, or
dangerous weapons are held on school property by one or more students or visitors may also result in the search of lockers or
vehicles.

Search of Studems/Containers

A student may be subject to physical search or a student

because of the results of a locker search or because of information received by a teacher, staff membstudentlier

such action is deemed reasonable to the principal. All of the following standards of reasonableness shall be met:

1. A particular student has violated school policy;

2. The search could be expected to yield evidence of the violation of satlmyl @r lead to disclosure of a dangerous
weapon or drug;

3. The search is in pursuit of legitimate interests of the school in maintaining order, discipline, safety, supervision and
education of students, and;

4. The search is not conducted for the solppse of discovering evidence to be used in a criminal prosecution.

Sick or Injured Students

No student shall be sent home alone who has been injured or becomes ill at school. If an injured or ill student isgaken hom
by school personnel, the studehal be left in the care of a parent or guardian or person designated by the parent or
guardian. The person with whom the student is left shall be told of the injury. No student shall be left at hontieaalone.

legal custodian cannot be contacted in #hevent of a medical emergency and/or it is the opinion of a school official

that the child must be immediately transported to a medical facility, any expense incurred will be the responsibility of

the legal custodian.

Snow/Emergency Closing

The decisiomot to open schools (or to dismiss early) in the event of hazardous weather or any other emergency which
presents a threat to the safety of students, staff members or school property will be made as early as possible and relayed
through the following media

Nashville TV stations 4, 5, 2 and Fox 17

Radio Stations WMSR 1320 A.M. 107.9 FM and WFTZ 101.5 FM
The Alert Now rapid communication system may also be used to notify the general school population about any school
closing.Please look for and/or listerfor the words Manchester City Schools in all notification messages. Oftentimes,
Coffee County Schools are closed and Manchester City Schools remain op@nly after five (5) days absent because of
inclement weather will missed days be made up at thektme school year or rescheduled. If you have questions
concerning emergency closings, please contact your building principal.

Special Education

If you suspect your child has a disability or exceptionality which could impact school performanceanideified
disability/exceptionality, your child may be eligible for special education services. Special education services atkgtrovide
no cost to parents, are designed to meet the unique needs of the child, and are supervised and dirdaiedamagbu

setting that meets state standards. Manchester City Schools offers special education services at the preschool level
(beginning at age three), and at the elementary and junior high schools. Services are provided in conformity with an
individualized education program developed by the IEP team after the child is evaluated and declared eligible for services.
Special education and related services are to be provided in the least restrictive environment. The Least Restrictive
Environment is detenined by the amount of time an eligible child spends with children without disabilities and his/her
ability to make progress adequately in this setti@glestions regarding special education services should be directed to
Anita Brewer, Director Special Education, at 7234704, or by contacting her at the district Special Education/Title 1

Office at Westwood Junior High School, 505 Taylor St., Manchester, TN 37355.

Intellectual Giftedness Services
Intellectual giftedness is found throughout diverse populations and crosses all economic and cultural boundaries. Early

identification and intervention are often required to meet the unique needs of these children. According to the Tennessee
State Deparhent of Education, intellectually gifted means a child whose intellectual abilities and potential for achievement



are so outstanding the childbés educational performance i
aloneisinadequae t o appropriately meet the studentds educationa
on evaluation in each of the following areas: Educational Performance, Creativity/Characteristics of Intellectual Giftedness,
and Cognition/Irelligence. Anyone, including the parent(s), guardian, or community professional may refer a student for
screening and possible evaluation.

Transportation of Special Education Students

Children eligible for special education shall, whenever appropriatprdvided transportation. The IEP team will make the
determination that a child is eligible to be transported to his/her designated school Hy ibiextremely important to the
Manchester City School System that all children arrive safely and eratitheir designated school. In order for us to
accomplish this, it is imperative that we have your cooperation. Please read and review the following bus procedures:

Pick Up

1. Parents are responsible for having their children ready to board the misut8s before the designated arrival time.
(note: Arrival times may vary depending on absenteeism and route changes.)

2. Parents are responsible for escorting small children, or children who need assistance with loading, to the bus door. The
bus attedant will assist the parent in loading the child.

3. Ifriders are not ready to board the bus when it arrives, parents will be responsible for transporting their children to
school.

4. Please notify your child's school office in advance when your ghilchot be riding the bus.

Bus Rules: Please review the bus rules with your child. Failure to comply with these rules could result in your child being

suspended from riding the bus.

1. Remain well back from the roadway while awaiting the bus;

2. Students shall not attempt to board the bus until the bus is fully stopped or leave their seats on the bus until their
destination is reached,;

3. Keep hands, arms and heads inside the bus;

4. Keep articles such as athletic equipment, backpacks, books and musical instruments out of the aisle;

5. Use the emergency door for emergencies only;

6. Students are not permitted to open or close windows without the permission of the bus driver.

7. Students are under the supervision of the bus driver, supervising teacher and/or bus attendant, and all reasonable
directions given by him/her shall be followed;

8. Throwing objects in and out of the bus is prohibited;

9. Lighting matches, spitting, littarg, and use of tobacco are prohibited on the bus;

10. Students shall refrain from rude, discourteous, and annoying conduct;

11. Fighting, pushing, tripping or scuffling types of behavior are prohibited on the bus and at bus stops; and,

12. Wait for a sigral from the bus driver before crossing the street at a bus stop. When crossing a street is necessary,
students shall always do so far enough ahead of the bus so that they are able to see the face of the bus driver and he may
adequately observe them.

Afternoon Delivery

1. Parents are responsible for being home to receive their children from the bus at least 15 minutes prior to the anticipated
delivery time. (note: Delivery times may vary depending on absenteeism or route changes.)

2. Parents are responklfor assisting with the unloading of small children and/or children who are not physically able to
unload without assistance.

3. Parents are responsible for notifying the school when they will not be home to receive their child/children. Children will
be placed in our Extended School Program at parentds ex

4. |If a parent is not home to receive his/her child, the child will be transported to his/her school and placed in the Extended
School Program at the parent's experggour child is sent to ESPyou will be assessed the nerefundable
registration fee(s) and the regular attendance fee(s). Failure to pay this fee will result in this account being turned
over to a collection agency.

Student Alcohol and Drug Testing

Students will be notified imriting at the beginning of each school year or at the time of enroliment that they shall be subject
to testing for drugs and alcohol during the school y&aimcipals are authorized to order drug tests for individual students
when there is a reasonalgieuse to believe that:

1. The school board policy on alcohol and drug use has been violated;



A search of lockers produced evidence of the presence of drugs and/or alcohol;

A search of persons and containers produced ere@ef a presence of drug and/or alcohol;

A search of vehicles produced evidence of the presence of drugs and/or alcohol; or

Through observation or other reasonable information reported by a teacher, staff member, or other student that a student
is using drugs and/or alcohol on school property.

arwN

Upon receiving reasonable information, the principal shall take the following steps:

1. Call the student into the principal's office or other private place;

2. Summon an appropriate witness to fineceeding and to assist in furtherance of the proceeding;

3. Inform the student of the substance of the information available to him/her that is the basis for the determination that a
test is necessary;

4. Inform the student of the procedures which shalfollowed in administering the test;

5. Give the student an opportunity to decline the test and inform the student that if the test is not taken the penalty shall b
suspension from school and a hearing beforelihaplinary hearing authority;

6. Notify the parent or guardian of the student of the impending test.

)

The appropriate witness shall take the student to a designated place in the school and collect a specimen from the student
The specimen shall be taken in a manner which will protectritiaqy rights of the students and which will assure that the
integrity of the specimen itself is nobmpromised.

The type of specimen taken shall depend on the substance in question and the test performed on the specimen shall be
appropriate for accuratdetection of the substance in question. Once taken, the principal shall give the specimen an
identifying number which in no way will reveal the identitytbé student.

The principal will forward the specimen for analysis to a laboratory accredited by the TerDegagenent of Health and
Environment and designated by the Board.

Upon receiving a written, certified copy of the analysis from the laboratory, the priabgdatio one of the following:

1. If the results of the analysis are negative, all evidence of the individual test, including all records in the scheol that th
test was ordered and the reasons therefore, shall be destroyed.

2. If the results of the analysis are positive, the student and parents or guardian shall be given the written notice of the
result. In addition, they shall receive referral information which shall inclugatient, oupatient, and community
based drug and albol treatment programs.

In the case of positive results of the analysis, the principal shall suspend the student and refer the matter tortheydiscipli
hearing authority for further action.

Student Insurance

Student accident insurance will be mad®ilable for purchase on an optional basis. The policy shall be reviewed annually
and approved by the Board upon recommendation of the director of schools. Applications and information brochures will be
sent home with the students during the first wefekchool. The principal shall ensure that each student, before participating

in interscholastic athletics, either purchases the insurance policy offered or presents a statement signed by thehparent(s) w
assures the school that the parent(s) has pargtsurance or is willing to accept all financial responsibility related to
participation and travel. Forms for such permission and agreements will be furnished by the principal and will bel&ept on fi
in the principal's office.

Student Solicitations/Fundraising Activities

The schools shall avoid exploiting students, whether by advertising or otherwise promoting products or services, soliciting
funds or information, or securing participation in rerhool related activities and functionat the same time, schools shall
inform and assist students in learning about programs, activities, or information which may be of help or service to them. T
attempt a fair balance, the following general guidelines will apply.
1. Fundraising activities shall be authorized by the Board and shall be for the purpose of supplementing funds for
established school programs and not for supplanting funds which are the responsibility of the public.
2. Fundraisihgo mpani es and other salespersons shall obtain pern
visit the schools.
3. Any commission payable by companies will be paid in the form of reduced prices to students, or paid into the activity
fund of the school for use by the school. No school employee shall personally benefit from any fundraising activity.



4. All fundraising activities must be approved in writing by the director of schools. In granting approval for a fundraising
activity the drector of schools shall determine whether or not the activity will benefit the school, contribute to the
wel fare of the student body and supplement, not repl ac:
The authorization request shabntain the following information:
a description of the proposed fundraising activity;
purpose of the fundraising activity;
proposed uses of the funds raised;
expected student involvement in fundraising activity (sclwdade or individualclass or club);
anticipated beginning and ending dates; and
margin of profit and how it is to be paid to the school.
5. Students will not be excused from a regular class to participate in a fundraising activity. No grade in a subject or course
willbe effected by a studentés participation in a fundrai
6. No quotas will be imposed on students involved and their efforts will be voluntary. Students who do not participate in
fundraising activities will not be punished or discriminaagginst in any way.
7. Door to door solicitation by students and Aroadbl ockso
8. Students who participate in fundraising activities may be eligible for incentive prizes provided by vendor or school
This policy shall not be construed as preventing a teacher from using instructional or informational materials everethough th
materials might include reference to a brand, product, or a service.

Student Surveys

Surveys for research purposes shall lleaged by the Board when the project is viewed as contributory to greater
understanding of the teachitgarning process, the project does not violate the goals of the Board and the disruption of the
regular school program is minimal. Surveys conductea@dencies, organizations or individuals must have the
recommendation of the director of schools and the approval of the Board as to content and purpose. The director of schools
shall develop administrative procedures for approving requests for condsietireys. The request shall outline what is to
be done, who is to be involved and how the results will be used and distributed. Parents shall have the right to inspect all
instructional material that will be used for a survey, analysis or evaluatiartasf phe federal program. No student may,
without parental consent, take part in a survey, analysis, or evaluation that reveals information covering:
Political affiliations or beliefs of the student or the student's parent;
Mental or psychologicgiroblems of the student or the student's family;
Sex behavior or attitudes;
Illegal, antisocial, seHincriminating, or demeaning behavior;
Critical appraisals of other individuals with whom respondents have close family relationships;
Legally privileged relationships;
Religious practices, affiliations or beliefs of the student or the student's parents; and
Income
rents shall receive notice and an opportunity to opt students out of:
Any other protected information survey, regardles&ioéling;
Any nonemergency, invasive physical exam or screening required as a condition of attendance, administered by the
school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing,
vision, or Scoligis screening, or any physical exam or screening permitted or required under state law; and
3. Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to
sell or otherwise distribute the informatitmothers.
Parents, upon request, may inspect before administration or use:
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1. Protected information surveys of students;

2. Instruments used to collect personal information from students for any of the above marketing, sales, or other
distribution purposes; and

3. Instructional material used as part of the educational curriculum.

In general, the district will not collect, disclose, or use personal student information for the purpose of marketing or sell
that information or otherwise providing that informatiorotbers for that purpose.

If any collected information is to be marketed or sold, parents will be directly notified at least annually at the befthring
school year of the specific or approximate dates when such information will be collected s,Rgr@mtrequest, may inspect
any instrument used to collect personal information for the purpose of marketing or selling that information before the
instrument is administered or distributed to the student. All parents and students of appropriatecegdimeay provide

the information requested.

This portion of the policy does not apply to the collection, disclosure or use of personal information collected from student
for the exclusive purpose of developing, evaluating or providing educational psaniiservices for or to students or
educational institutions to the extent allowed by law, such as the following;



e College or other postecondary education recruitment or military recruitment.

e Book clubs, magazines and programs providing access todstiiterary products.

e Tests and assessments used by elementary schools and secondary schools to provide cognitive, evaluative, diagnostic,
clinical, aptitude or achievement information about students (or to generate other statistically useful dapafposiee
of securing such tests and assessments) and the subsequent analysis and public release of the aggregate data from such
tests and assessments.

e The sale by students of products or services to raise funds for selaietl or educatiorelated actiities.
e Student recognition programs.

Students Rights And Services

Answers to many questions about students rights and services and much more helpful information may be obtained form the
State Department of Education by calling88-212-3162 or visiting us on the internet at
http://www.tn.gov/education/specedYou may aso contact us by mail at:
Legal Services Division
Division of Special Education, Tennessee Department of Education
710 James Robertson Parkway
Andrew Johnson Tower " loor
Nashville, Tennessee 3728380
Phone: 615/41-2851
Fax: 6152535567 or 615329412

In addition to the state and local resources available to parents and children, there are many agencies and orgatizations tha
offer support, information, training, and help in advocating for persons with disabilities in Tennessee. A few of these
organizations are listed below:

The ARC of Tennessee

Internet athttp://www.thearctn.org/

44 Vantage Way, Suite 550

Nashville, TN 37228

Phone: 615.248.5878 Toll Free 1.800.835.7077
Fax: 615.248.5879 Emajhcoope@thearctn.org

Support and Training for Exceptional Parents (STER
Internet athttp://www.tnstep.org/

712 Professional Plaza

Greeneville, TN 37345

Phone: 615.463.2310

Email: information@tnstep.org

Tennessee Protection and Advocacy (TP&A)
Internet athttp://www.tpainc.org

416 21" Avenue South

Nashville, TN 37212

Phone: 615.298.1080 Toll Free 1.800.287.9636
Fax: 615.298.2046 TTY 615.298.2471

Tennessee Voices for Children

Internet athttp://www.tnvoices.org/main.htm
1315 &' Avenue South

Nashville, TN37203

Phone: 615.269.7751 Toll Free 1.800.670.9882
Fax 615.269.8914

Email: TVA@tnvoices.org

These are but a few of the organizations available to help with information, training, and advocacy. For a more esttensive li
visit the Tennessee Disabiliervices- Disability Pathfinder Database:
http://mingus.kc.vanderbilt.edu/tdir/dbsearch.asp


mailto:pcooper@thearctn.org

On the web page, select your "county" and the "service" you desire from thdawogists and click "Submit."”

This information is provided as a service toividuals seeking additional avenues for help and information. The Manchester
City Schools and the Department of Education does not intend this as an endorsement or recommendation for any individual,
organization, or service represented in this section.

Supervision of Students Before and After School Hours

Supervision is not provided by school personnel before 7:30 A.M. and after 3:15 P.M. unless students are participating in
school sponsored activitiesStudents in grades K- 6 who arrive before 7:30 AM. should be enrolled in the Extended

School Program. Except under circumstances deemed appropriate by the principal, students will not be allowed to enter any
school building until 7:30 A.M. Upon entering the building, students walk quietly to theeigaffor breakfast or to other

assigned areas for supervised study. Students are dismissed at 7:45 A.M. to report to classrooms. No one is allowed to eat
breakfast after 7:45 A.M. without permission from the office. Students arriving at school @&eX.B1. must report with a

parent to the office for a tardy slip before being admitted to class. Classes begin promptly at 8:@@ulidnits in grades

K - 6 who are not picked up by 3:15 (on regular school days) 12:45 (on staff development days) artbQon

abbreviated days) will be sent to ESP. Students who are eligible to ride the Special Education bus and who do not

have anyone at home to receive the child will be sent to ESP. If your child is sent to ESP you will be assessed the non
refundable registration fee(s) and the regular attendance fee(s). Failure to pay this fee will result in this account being
turned over to a collection agency.

Suspension Expulsion and Remand

DEFINITIONS:

Suspension: dismissed from attendance at school for any reason not more than ten (10) consecutive days. Multiple
suspensions shall not run consecutively nor shall multiple suspensions be applied to avoid expulsion from school.
Expulsion: removal from attendance famore than ten (10) consecutive days or more than fifteen (15) days in a month of
school attendance. Multiple suspensions that occur consecutively shall constitute expulsion.

Remand: assignment to an alternative school.

REASONS FOR SUSPENSION:

Any principal, principateacher or assistant principal (herein called principal) may suspend any student from attendance at
school or any schoaklated activity on or off campus or from attendance at a specific class or classes, or from riding a
school b, without suspending such student from attendance at schaoh@ol suspension), for good and sufficient
reasons including, but not limited to:

1. Willful and persistent violation of rules of the school or truancy;

2. Immoral or disreputable cdnct, including vulgar or profane language;

3. Violence or threatened violence against the person of any personnel attending or assigned to any school;

4. Willful or malicious damage to real or personal property of the school, or the property of aoy ptending or
assigned to the school;

5. Inciting, advising or counseling of others to engage in any of the acts herein enumerated;

6. Possession of a pistol, gun or firearm on school property;

7. Possession of a knife, etc., on school property;

8. Assaulting a principal or teacher with vulgar, obscene, or threatening language;

9. Unlawful use or possession of barbital or legend drugs as defife@Air63-10-101;

10. Engaging in behavior which disrupts a class or scBpohsored activity;

11. Off campus criminal behavior resulting in felony charges; when behavior poses a danger to persons or property or

disrupts the education process;
12. Any other conduct prejudicial to good order or discipline in any school.

IN-SCHOOL SUSPENSION:

1. Students given anigschool suspension in excess of one (1) day from classes shall attend either spexichttssed
only by students guilty of misconduct or be placed in an isolated area appropriate foastudy;

2. Personnel responsible for-gthool suspension will see that each student is supervised at all times and has textbooks and
class work assignnmés from his/her regular teachers. Students givestiool suspension shall be required to complete
academic assignments and shall receive credit for work completed.

PROCEDURES FOR IN-SCHOOL AND OUT -OF-SCHOOL SUSPENSION:


file:///C:/Documents%20and%20Settings/Board%20of%20Education/Local%20Settings/TCA/53-10-101.doc

1. Unlesst he student 6s continued prelatedcactvity présents anhinemediaterdangertp c | a ¢
the student or other persons or property, no principal shall suspend any student until that student has been advised of the
nature of his/hemisconduct, questioned about it, and allowed to give an explanation;

2. Upon suspension/expulsion of any student (in school suspension in excess of one (1) day), the principal shall make an
immediate attempt to contact the parent or guardian to infaem df the suspension/expulsion. The student shall not be
sent home before the end of the school day unless the parent or guardian has been contacted.

3. The principal shall notify the parent or guardian and the director of schools or designee in writing:

(a) Of the suspension/expulsion and the cause for it; and
(b) A request for a meeting with the parent or guardian, student and principal, to be held as soon as possible, but no later
than five (5) days following the suspension/expulsion.

4. Immediately following the scheduled meeting, whether or not attended by the parent or guardian or student, the principal
shall determine the length of the suspension/expulsion and set conditions for readmission. If the principal determines the
length of he suspension to be between six (6) and the maximum of ten (10) days, the principal shall develop and
implement a plan for correcting the behavior when the student returns to school.

5. If at the time of the suspension the principal determines that ansefhas been committed which, in the judgment of
the principal would justify a suspension for more than ten (10) days, he/she may suspend/expel/remand the student
unconditionally for a specified period of time or upon such terms and conditions as argldeasonable.

6. The principal shall immediately give written or actual notice to the parent or guardian and the student of the right to
appeal the decision to suspend/expel/remand for more than ten (10) days. All appeals must be filed, orallyngr, in writ
within five (5) days after receipt of the notice and may be filed by the parent or guardian, the student or any person
holding a teaching license who is employed by the school system if requested by the student.

7. The appeal from this decision shiadl to the Board or to a disciplinary hearing authority appointed by the Board.

8. If the suspension/expulsion occurs during the last ten (10) days of any term or semester, the student shall be permitted to
take such final examinations or submit such remliivork as necessary to complete the course of instruction for that
semester, subject to conditions prescribed by the principal.

Telephone Use by Students

Parents and students should make arrangements concerning afternean Ipéf&re leaving home ihé¢ morning. Under no
circumstances will students be called away from class to take a phone call. Neither will students be allowed to call home fo
forgotten items. Please encourage your child to check for all items necessary for the day beforedeeingdstudent

will be denied use of the telephone for a legitimate reason.

Tennessee Comprehensive Testing Program (TCAP)

The TCAP Writing Assessment will be administered to students in grade 5 and 8 on Febr2g?p11. The TCAP

Achievement teswill be administered to students in grade8 @uring the weeks of April 215, 2011. TCAP End of Course

Algebra | (8" and 9" grade students only) and TCAP End of Course

( English | §" Grade Students only) May3 2011.

Please keep these datesrimd when making orthodontist, dental, or doctor appointments. Students who are absent the day

of the schedule&nd-of-Courseexamsmu st present a signed doctorébés excuse or
by the principal prior to testing to receive an excused absence. Students who have excused absences will be all@aved to take
makeup exam developed by the teacher that edglint a20% of their 2™ semestemrade.

Students who have an unexcused absence shall receive a failing grade (grade of 0) for the-@hCourse examination

which shall be averaged into their 2nd semester grade at 20%.

The weight of the EndOf-Coursee x ami nati ons wi | | i ncr &aanestet gradesBrtingmfall t he s
of 2011.

All students who miss a scheduled statandated Endf-Course exam must take the test at the next administration in order
to meet their Enaf-Course diplomaequirement.



Tennessee Diploma Project

Tennessee is redefining thelR school experience under an initiative calledfteenessee Diploma ProjectThe purpose
of the initiative is to raise Tennessee's standards and curriculum to better prepare students to be successful adi@r high sch
Tennessee is joining 32 other states as part dhtherican Diploma Project.

The project contains 4 specificctions:

1. Align standards and assessmentsith the knowledge and skills required beyond high school;

2. Require all high school studentstike challenging courseshat actually prepare them for life after high school;
3. Build college and workready measuresinto statewide accountability systems;

4. Hold schools accountabléor graduating students who are college and/or workforce readyhold postsecondary
accountablef or students6é success once enroll ed.

The Manchester City School System is workingp prepare our students for continued academic success at the high
school level. We have been working on this process for the past two academic years. The following is a summary of
the graduation requirements for all students, beginning with the 9 grade class of 2002010.

H S Graduation Requirements

Changes approved to begin with"grdders igadudeduati ng cl ass of 2
T transition from Gateway to EOC as percentage of yearly grade

A measure dispar it yssignedgrades and mearaohenddf colrse test sceres

A attack disparities greater than 10 to 15 points throug
T increasing the credit requirements to 22

I developing one diploma for all students

H S Graduation Reauirements
English - 4 Credits:

A EnglllCredit |
A EngdliCetit | |
A Englicedlit | |1
1 AP Language and Composition
A Engl-1Gddit | V

1 AP English Literature or Composition
T 1B Language |
I Communications for Life

Math - 4 Credits: (Students must take a math class each year)
Al g-diCredit |
G e 0 NMeCtedity
Al g elbQredit | |
Upper I-eCGrait Mat h:
T Bridge MathStudents who have not earned a 19 on the mathematics component of the ACT by the
beginning of thesenior year are recommended to complete the Bridge Math course.
1 Capstone Math
I Adv. Algebra and Trigonometry.
I STEM Math (PreCalculus, Calculus, or Statistics)

o oo o I

Science 3 Credits:

A Bi o-ll€mgdit |

A Chemistr-gCredt Physics
i AP Physis (B or C)
T Principles of Technology | and II

A Another -L@rdit Science

Social Studies 3.0 Credits:
A w. Hi story idiCredf. Geography
A U. S.iMHdresit ory
i AP U.S. History, IB History of the Americas HL (2
Years)




A Ec o dbredits
A Gov ei.b@nedin t
i AP U.S. Government, IB History of the Americas
HL (2 Years), JROTC (3 Years), ABLS

P. E. and Wellnesg 1.5 Credits

A We lillCredits

A Physicail5Cediucati on
T The physical education requirement may be metysubstituting an equivalent time of physical activity in
other areas including but not limited to marching band, JROTC, cheerleading, interscholastic athletics, and
school sponsored intramural athletics.

Personal Finance .5 Credit

Fine Art, Foreign Lang., and Elective Focu$ 6 Credits:
A Fi i @&cCreditt
A For ei gii2CreditsqSame) e
A El ectiid3CeeditBocus
I Students completing a CTE elective focus must complete three units in the same CTE program area or state
approved program of sdly.
I science and math, humanities, fine arts, or AP/IB
1 other area approved by local Board of Education
A The Fine Art and Foreign Language requirements may be
University and be replaced Wwitourses designed to enhance and expand the elective focus.

Students with Disabilities

Provide alternative performance based assessments of i
whose disability adversely effects perfance on the endf-course examination. Add additional points to the-efidourse
score when the alternative performance based assessment is positive.
A Require a math class each year achieving at | east Alge
A Requi r e tsdience with Biologyl iartd swo additional lab science credits.

Graduate with Honors
Students who score at or above all of the subject area readiness benchmarks on the ACT or equivalent score on the SAT will
graduate with honors.

Graduate with Distinction

Students wil|l be recognized as graduating with Adistinct
following:

A earn a nationally recognized industry certification

A participate in at | east one of the Governorés School s
A parincopatef the stateds All State musical organi zati o
A be selected as a N-Rinaiisonal Merit Finalist of Semi

A attain a score of 31 or higher composite score on the
A attain a score of 3 or higher on at | east two advanced
A s sfullg @omplete the International Baccalaureate Diploma Program

A earn 12 or more semester hours of transcripted postsec

For more information about the Tennessee Diploma Projectwigif/www.tn.gov/education/TDP/index.shtml

For more infemation about the American Diploma Project visit kitig://www.achieve.org/

Textbooks and Library Books

Textbooks are provided to students at no cost. Textbooks are the property of the Board of Educationbencksivakd at

the end of the school year, upon completion of the course, or upon withdrawal from a course or school. Parents are to sign a
agreement stating their responsibility for the textbooks received and used by their children. The Boangrshalbad

periodically update a schedule of fines for lost or damaged textbooks. In cases where the book is damaged to tise extent it i
no longer usable, the amount collected shall conform to the reimbursement schedule for lost books. Students dce allowed


http://www.achieve.org/

check out books from the school library. Students are expected to care for all library books in their possessionrand to retu
the books at the appropriate time. Students will have to pay a fair price for any library book damaged or lost.

Title Grant Programs

The Manchester City Schools will participate in the following State and Federal Title Grant programs during #0211

school year.

Titlel: Title | of the I mproving Americads Sducatiandl proymmatpr ovi de
eligible schools in order to help students master the challenging state content and performance standards and to help ensure
high standards for all students. Westwood Elementary School and College Street Elementary School Hasgbatad a

School Wide Title | school for the 20:@011 school year and will be providing instruction in the content area of reading.

Title I involves a strong parent involvement component and ongoing parent activities will be offered througheart ése y
Title | perceives the parent as an active and involved p
Title Il Part A:  The purpose of Title Il Part A is to provide assistance to State and local education agencies (LEAS) by
combining the Eisenhower ProfessibiDevelopment State Grant and the Gi8&e Reduction programs into one program

that focuses on preparing, training, and recruiting Jgjgality teachers.

Title Il Part D: The purpose of Title Il Part D is to consolidate the Technology Literacy Chelleand (TLCF) and the
Technology Innovation Challenge Grant programs into a single State Formula grant program to support the integration of
educational technology into classrooms to improve teaching and learning.

Title 11l (Language Instruction For Lim ited English Proficient and Immigrant Students}y The purpose of the Title 11l
program is to assist districts in teaching English to limited English proficient students and in helping these studémes meet
same challenging state standards required oftladir students.

Title VI, Part B, Subpart 2-Rural and Low-Income (RLIS) Program: The purpose of the Title VI program is to provide
additional funds to rural districts that serve concentrations of poor students.

Title VI of the Civil Rights Act of 1964

It is the policy of the Manchester City Schools that no student, employee, or applicant, on the basis of race, caloglor nati

origin, be excluded from participation in, be denied the benefits, or be subjected to discrimination under any program or

activity receiving Federal financial assistance. To this end, the Manchester City Schools will ensure:

1. No one is denied an individual service, aid or benefit because of race, color, or national origin;

2. No one will provided inferior or discriminatosgye r vi c e, aid or benefits because of
origin;

3. Subject an individual to segregation or different treatment in relation to aid, service or benefits because of race, color or

national origin;

Restrict or discouige individuals in their enjoyment of facilities because of their race, color or religion;

Treat an individual differently because of race, color or national origin in regard to eligibility for programs or services;

Use any criteria which would impaarc c o mpl i shment of this Actds objectives

discrimination because of their race, color or national origin;

7. Discriminate against any individual in any program or activity which is conducted in a facility construeteplagtly
with federal funds; or

8. Subject an individual to discriminatory employment practices under any Federal program intended to provide
employment.

o gk

Title IX of the 1972 Educational Amendments

It is the policy of the Manchester City Schools nodligcriminate against any student, employee, or applicant on the basis of
sex. Manchester City Schools will ensure that no student will be excluded from participating in or having access to any
course offerings, student athletics, counseling servicespgmpht assistance, extracurricular activities, or other school
resources based on unlawful discrimination. The Manchester City Schools will take all necessary steps to ensure that each
empl oyeeds work and each st udaviutdiSsimihaton based ongex.eNowffice, officere n t
or employee of the Manchester City Schools, including any persons representing the Manchester City Schools shall
intimidate, threaten, harass, coerce, discriminate against, or commit or seek agaiiisst, anyone who participates in any
aspect of the discrimination complaint process associated with this policy.



Tobacco Possession and/or Use

All use of tobacco and tobacco products, including smokeless tobacco, are prohibited in all of theé sckoblr i ct 6 s bui
Use of tobacco and tobacco products, including smokeless tobacco shall be prohibited in any public seating area, including
but not limited to, bleachers used for sporting events, or public restrooms. The use of tobacco or tothacts; imcluding
smokeless tobacco, will be prohibited in all vehicles owned, leased or operated by the district. District employees and
students enrolled in the districtds schools wiles not be
tobacco, while they are participants in any class or activity in which they represent the school district. Any student who
possesses tobacco products, including smokeless tobacco, shall be issued a citation by the school principal/resource officer.
The director of schools, in cooperation with the ogruvenil
developing procedures for issuance of the citations which shall include the form and content of citations and methods of
handling completed citations. Parents and students shall be notified of this citation requirement at the beginning of each
school year. Signs will be posted throughout the distri
visiting the sbool that the use of tobacco and tobacco products including smokeless tobacco is forbidden.

Tuition

Students residing outside the boundaries of the school district may attend Manchester City Schools under the following

conditions:

1. They must be appred by the Director of Schools or his designee.

2. They must pay a tuition fee established annually by the Board.

3. Annually nonresident students must make application at least two (2) weeks prior to the beginning of school.
Thereafter, during the remalar of the school year, students wishing to transfer into the system must also have the
approval of the sending system prior to registration in Manchester City Schools.

4. Students who become residents of the school system will be refunded, upon wajifest, rany unused portion of the
tuition on a prerata basis.

5. When payment is not made on all or any part of the required tuition for a previous year, the student(s) shall be excluded
from future attendance until all prior and current tuition is paid.

6. I f a parent of a student teaches outside the school sy

system, provided that both are Tennessee residents and the appropriate tuition requirements are met.

Nonresident preschool childn will not be accepted as tuition students.

During the school year, when a resident moves outside the city and wishes to continue to send child(ren) to Manchester

City Schools, it is the resident's responsibility to notify the school and immediatkéyapalication to pay tuition.

9. The principal, with the approval of the Director of Schools, may dismiss a tuition paying student who does not meet the
conduct standards of the school, and no part of the tuition will be refunded.

Full payment of tuition is encouraged at the time of application. A minimum of fifty (50) percent of the entire tuition

must be paid for the first semester. The remainder must be paid on or before the beginning of the second semester. If

you have questions concerning tuitionplease feel free to call Manchester City Schools Administration Building at

931-728-2316 between the hours of 8:00 A.M. and 4:00 P.M. Monday thru Friday.

7.
8.

Universal Precautions for Handling Human Body Fluids

All schools shall provide a sanitary environrhand shall establish routines for handling body fluids that are recommended
by appropriate health professionals. All school district personnel shall be advised of the following procedures to provide
simple and effective precautions against transmisdidiiseases to persons potentially exposed to the blood or body fluids of
another:

1. Wear latex or vinyl gloves.

2. Using disposable towels, wipe up excess body fluid and place in plastic disposable garbage bag.

3. Generally clean up using detergent andena

4. Use face shield and apron when needed.

5. Disinfect the entire area using any germicidal disinfectant. For example, use rubbing alcohol, freshly mixed chlorine
bleach, (1 part bleach to 10 parts water), any disinfectant used in hospitals, atinigssing homes, etc.

6. Dispose of all cleaning materials (paper towels, rubber gloves, etc.) in the garbage bag.

7. Janitors that have to use mops to clean up body fluids should rinse the mop in disinfectant and wear gloves.

8. The garbage bagpntaining contaminated materials should be disposed of properly.

9. Employees who are at high risk of occupational exposure shall be identified and provided with protective equipment,

including HBV vaccinations.



Visitors on School Premises

Because of conce for the safety of your child/children while at school, the following policy regarding school visitation is
adopted by our schools. All persons visiting College Street Elementary, Westwood Elementary, or Westwood Junior High
(except enrolled students authorized school personnel) must report to the school office upon entering the building. If a
parent or visitor has need to go beyond the school office, the parent or visitor will sign in and a visitor badge will be wor

All parent volunteers must sign and will be given badges in the school office, aBarent volunteers are under the

direct supervision of the teacher they are helping. All instructions given by the supervising teacher must be followed
promptly. Upon leaving the building, all bagéds are to be returned to the office and the visitor is asked to sign out. This
procedure is not in effect on holidays and during special school events. Parents are encouraged to form successful school
home partnerships and become involved withtheirchi6 s | earni ng. | ndividual <conferen
planning period of teachers by contacting the teacher and requesting a conference prior to the desired date of conference.
Parents who wish to visit the district Special Education/Title 1 dfce may enter using the side entrance parallel to

Taylor Street.

Vocational (CTE) Program Goals

Goal 1: To improve the quality of vocational programs by strengthening the academic skills of teachers and the students
through integration of academic and vocational/technical programs.

Goal 2: To improve the vocational program by assessing the needs ofddtiassing all aspects of an industry.

Goal 3: To improve the quality of vocational education through the use of new program development and upgrading existing
programs to meet newer technology requirements.

Goal 4: To improve the quality of vocationatiecation by providing staff development;sarvice, and training of business
and industry standards.

Goal 5: To improve the quality of vocational education by providing programs and services that meet the needs of all
students.

Goal 6: To improve the qality of vocational programs by continuing the vocational student organizations and restructuring
to improve interest.

Goal 7: To improve the quality of vocational education by developing new programs and upgrading existing programs that
are supported biabor data.

Goal 8: To improve the quality of vocational education by preventing duplication of instruction between secondary and
postsecondary educational institutions.

Voluntary Pre-K Programs

Eagl ebds Discover yWoéasndhatE dMplsandv toldle Ft aPde Co-K gt €olldgsStr&et scovery
Elementary offer Voluntary P& programs for eligible atisk 4 year olds. These RPkeprograms are:

Free of cost to students

Child-centered and languagdmased

Staffed by certified teachers ahiyjhly qualified teaching assistants
Open Monday through Friday from 7:45 A.M. to 1:30 P.M.

Breakfast and lunch are available to all students.

To Be Eligible:

*  Child must be 4 years old by Septembef 30

e Child must live in the Manchester City School Distr

e Child must participate in screening scheduled by thekPesacher

Weapons And Dangerous Instruments Other Than Firearms

Students shall not possess, handle, transmit, use, or attempt to use any dangerous welapalrbuildings or on school

grourds at any time, or in school vehicles and/or buses or off the school grounds at a school sponsored activity, function or
event. Dangerous weapons for the purposes of this policy shall include, but are not limited to anything, other than firearms
manifesty designed, made or adapted for the purpose of inflicting death or serious bodily injury or anything that in the



manner of its use or intended use is capable of causing death or serious bodily injury. Violators of this section shall be
subject to suspermi and/or expulsion from school.

Withholding of Student Grade Reports and Transcripts

Public Chapter 1074 of the Acts of the 96th General Assembly authorizes local education agencies to withhold all grade
cards, diplomas, certificates of progress, andeaipts of a student who has taken property which belongs to a local education
agency, or has incurred a debt to a school, until such student makes restitution in full. No student shall be sanetioned und
the provisions of this rule when the studerdéemed to be without fault for the debt owed to the local education agency or
the school . Local education agencies shall affordifthe s
such student and/or the parent disputes the ttebgmount of the debt, or the application of sanctions.

Zero Tolerance Offenses (Firearms, Drug, and Battery)

In accordance with state law, any student who brings or possesses a firearm on school property shall be expelled for a period
of not less tha one (1) calendar year. The director of schools shall have the authority to modify this expulsion requirement

on a casdoy-case basis. In accordance with state law, any student who brings or possess any unlawful drug or controlled
substance on schoolgperty shall be expelled for a period of not less than one (1) calendar year. The director of schools

shall have the authority to modify this expulsion requirement on aliyasase basis. In accordance with state law, any

student who commits battery upany teacher, principal administrator, any other employee of the school or school resource
officer shall be expelled for a period of not less than one (1) calendar year. The director of schools shall haveitheauthor
modify this expulsion requireméenn a casdy-case basis. When it is determined that a student has violated this policy, the
princiopal of the school shall notify the studentdsasparen
required by law.

College StreetElementary Section
A Title | Schoolwide School
http://www.manchestercitysch.org/cses/cses.htm

Cougar Country

College Street Elementary School (CSES) was established in 1973 and is lodhtedame grounds as the former

Manchester City School. Soon after its establishment, CSES became accredited by the Southern Association of Colleges and
Schools and remains a member of the prestigious association today. Over time, CSES became a&figiplotdhe Title |

federal funds and became a Title | Schoolwide School in the-@8@itademic year. The school currently serves grades pre
kindergarten through sixth.

CES is an integral part of the community. High achievement scores are a téstatherguality teaching and learning

taking place within the school, while outside playgrounds and a beautiful campus welcome both students and visitors.
Additionally, CSES has fullime physical education, music, and art teachers, as well astinmal§uidance teacher.

Incorporation of specialty classes round out a varied and challenging curriculum taken directly from the Tennessee

Curriculum Standards. Although parent/teacher conferences are included in the school calendar each year, families are
encouraged to be active throughout the school year . Appo
calling 7282805. Each month, calendars are sent home which reflect the activities and events scheduled BW€SES.

Saturday IndependeandThe Manchester Timedso publish schedules of important activities and events at the school.


http://www.manchestercitysch.org/cses/cses.htm

Welcomel!

The faculty and staff at College Street Elementary School are pleased to welcome every student back fef thechobl
year. Our school is a closknit family, committed to our obligation to provide a quality education in a safe environment for
every student who enters our doors.

As always, parents, you are cordially welcomed at CSES. Together, we enable our school toitsligrbatest heights.
Pl ease become as involved as possible in your child(ren)

In closing, may you and your family have a very successful school year. Thank you for entrusting us with your child(ren).

Sincerey,
Lisa L. Yates, Ed.D.

Principal
Mission Statement

It is the mission of College Street Elementary Scho@dmmunicateSuccesgo Every Student in partnership with parents
and the community, and to provide a safe environment where studerdsweilbp into lifelong learners with the knowledge,
skills, and attitudes to become productive, responsible citizens.

Belief Statement

We believe:

1. Learning is the shared responsibility of the students, family, school, and community within a saféeayd or
environment.

Learning should be a lifelong process.

Every person has value and deserves respect.

Individual differences must be recognized and accepted so that every child can learn.

Student individual needs dictate change in the eduatjocess.

Selfesteem and sethanagement are essential to student success.

agakown

Vision Statement

The vision of College Street Elementary School is to develop a nurturing relationship with each student, which, in turn,
fosters optimum learning. Buildingn these relationships, education and respect for others is emphasized daily. Therefore,
students leave for thd"grade with both educational and social skills, not to mention some great memories.

General Information

In order to keep you informed, vive prepared thellowing school information for you. We hope you find this
information helpful:

Office Hours: Monday Friday 7:30 A.M.- 3:15 P.M.

Telephone Number: 728305

Fax Number: 72&100

Regular Day School Hours: 7:30 A.M3:15 P.M.

Stdf Development Day School Hours: 7:30 A.M12:30 P.M.

Abbreviated Day School Hours: 7:45 A.M3:00 P.M.

Cougar 6s Di scowWdouys: 7TUHA.MINM3&RN. Pr e
Cougar Cub PHK: 7:45 A.M.T 2:30 P.M.

Breakfast: Served Daily @ 7:30 A.M.

Lunchroom Phone Number: 72830

ESP Phone Number: 78527



Accelerated Reader

Students will participate in the Accelerated Reader program each nine weeks. Accelerated Reader goals are set by the
individual teacher and are dependant upon studentyalsiludent interest, and availability of books. Each fieek goal
ends on the designated date foréhéreschool.

Accompanying Students to Classrooms

Parents often feel the need to walk their child to the classroom in the morning. We cartderstand that this can be

advisable for our youngest students until they feel comfortable with finding their way to their classroom. However, this

should be a temporary necessity. Most information can be shared with the teacher through a notetlserhilithteacher

voice mail or email, or through speaking with someone in the office. Please understand that when a teacher has begun class,
any interruption results in all children losing their concentration and hinders their learning for thatedeg Help us by
l'imiting the number of times this occur sK Parefithmustescatammt i on
sigrrin these students daily.

Cafeteria Procedures

Students pay for their lunch/breakfast daily as they axede They may pay by the day, week, or month.
Lunch money is collected on Monda¥riday by the teachers and sent to the cafeteria.

Teachers will supervise students as they enter the cafeteria.

Students are to come to lunch in alphabetical order.

Food and drinks from fast food restaurants are not permitted in the cafeteria.
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Cafeteria Rules

Speak in a quiet conversational voice.

Follow rules of good manners and politeness.

Clean up your space after eating.

Follow direction®f lunchroom supervisors and cafeteria staff.
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Conference of Parents and Teachers (CPT)

The College Street Parent/Teacher organization is called the CPT. You are encouraged to be an active part of this
organization. All fundraisers are conducted by@RT. Activities are included on monthly calendars. Watch for
information that your child brings home.

Progress Reports

Teachers will send progress reports to parents or guardians of upper grade students gidhe afidach nineveek

gradingperiod. They should be signed by the parent/guardian and returned to school on the following day.

Parents/guardians are encouraged to schedule conferences at any time there appears to be a need. Teachers may also reque
conferences with parents fronmi to time. College Street Elementary School parent/teacher conference day is scheduled for
October 2% (3:00 to 9:00 P.M.).

Drop-off Procedure/Supervision

School personnel do not provide supervision before 7:30 A.M. or after 3:15 P.M. unless sitelpatsicipating in a
schootsponsored activity Students arriving before 7:30 A.M. must be enrolled in the Extended School Program

(ESP). Students may enter the building at 7:30 A.M. Students walk quietly to the cafeteria for breakfast or to the

gymnasium. Students are dismissed at 7:45 A.M. to report to class. Breakfast is not served after 7:45 A.M. The main
entrance on College Street opens at 7:30 A.M. Doors on the circle drive open at 7:45 A.M. ESP students enter the Orr Street
entrance any timbetween 6:00 A.M. and 7:30 A.M.

Tardies

Students arriving at school after 8:00 A.M. must report with a parent to the office for a tardy slip before being
admitted to class. Classes begin promptly at 8:00 A.M. Please refer to p. 11 of the handbod@itdits dn the number of
tardies allowed and penalties for students exceeding that number.



Dismissal Procedure

Students are dismissed at two locations: the front door located on College Street and the side door located on Hwy. 41.
Teachers and staff mdar the dismissal procedure in order to make adjustments for continuous improvement and to ensure
student safety. Any changes made during the year will be communicated to families immediately.
1. Walkers and ESP students are dismissed at 2:45 P.Md&arare dismissed at
2:50 P.M.
2. Only individuals listed on the Authorization Release Card in the office will permitted
to checkout students leaving school early because of an illness or other acceptable
reasonPlease refeto p. 11 of the Student Handbook for details on the number
of early checkouts allowed and penalties concerning students who exceed that
number.
3. No student is allowed on the playground equipment during dismissal time.
4. Studerd should exit the building immediately upon dismissal. Once students exit the
building, they may not renter without the permission of a teacher.
5. Students in grades K6 who are not picked up by 3:15 (on regular school days)
12:45 (o staff development days) and 9:15 (on abbreviated days) will be sent to
ESP. Students who are eligible to ride the Special Education bus, and who do
not have anyone at home to receive the child, will be sent to ESP. If your child
is sent to ESP, you will be assessed the amfundable registration fee(s) and
the regular attendance fee(s). Failure to pay this fee will result in this account
being turned over to a collection agency.

PLEASE NOTE-IF IT IS NECESSARY FOR YOU TO ENTER THE SCHOOL BUILDING DURING DISMISSAL
TIME, PLEASE PARK IN THE PARKING LOT IN FRONT OF THE SCHOOL. PLEASE DO NOT STOP IN THE
TRAFFIC LANES . THIS WILL HELP KEEP TRAFFIC FLOWING SMOOTHLY.

Expected Student Behavior

All students are expected to exhibit the following behaviors at College Street Elementary School:
Treat teachers, staff, visitors, and peers with consideration and respect.

Follow directions the first time given.

Be on time and prepared for class.

Raise hand, and wait to be acknowledged.

Keep hands, feet, and objects to self.

Refrain from teasing, namrmlling, inappropriate language, rude gestures, and

unwarranted noises.

7. Move quietly and in an orderly manner in the school mgldi
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Field Trip Policy

All students who attend field trips must have written permission by parent or guardian prior to the day of the field trip.
Donations may be collected to help with the expense of field trips. Parents and guardians may be atteted field trips
when additional chaperones are neededrents may not ride the bus with students.The teacher is always in charge on
the schookponsored field trips. A student may only ride with his/her parent to/from field trips if given persgsihe
student 6s teacher. Al | field trips are designed to be a
behavior. Class field trips do not interfere with the smooth operation of the school nor are they a disruption to other
classrooms and teachers. Therefaiblings of students taking a field trip will not be checked out to attend a field trip
with another class or grade. Ifaparenttakesascho@ige chi |l d on a siblingés fie

I
schootagest dent will be counted absent and given zeros fo
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Homework Assignment for Absent Students

If a student is absent from school, the parent should call the school before 12:00 noon to request the homework assignments
for that particular day.



Tennessee School Improvement Planning Process

School improvement is a continuous process. Howeveryeghree years, College Street Elementary School conducts a

formal selfassessment. Committees are formed to examine various aspects of the school, to collect and analyze data, to
conduct surveys, and to draw conclusions regarding the effectivenessi@ilau practices, assessment practices,

organizational practices, and current use of time, money, personnel, and other resources. The information gleaned from this
examination is used to develop an action plan with systematic steps to be taken toideithiéed areas of need. This

school improvement planning process is mandated by the State Department of Education and is monitored by the district.

Uninterrupted Instructional Time

The instructional day begins promptly at 8:00 A.M. Any parent winmisa volunteer, should exit the building prior to this

time. We value our instructional time. It is in the best interest of your child that you make an appointment in tife office

you need to speak with the teacher, rather than interrupt the cladsaraimg during the instructional day. Communication
between the parent and teacher is important. Therefore, appointments with teachers are typically scheduled B8dis 3:00

P. M. or during the teacher 6s pllldetakenrcare opatthei enddf the Sghomladaydol ocC
prevent interruption of instructional time.

Visitors to School

Parents, grandparents, and guardians are always welcome at College Street Elementary School! We are glad you are in our
building, but we dsthat everyone follow procedure to ensure the safety of our studemtst only at the front doors of
the school. Go to the school office, and che¢kn wi t h t he receptionist. Y o-out wi | | b
in the office before exiting the building.

Cell Phones

Students are discouraged from bringing a cell phone to school. If your child needs to have a cell phone after scaool or for
emergency, the cell phone may be checkeldtschool Attdisnigsad, the f f i ¢
student may pick up the cell phone.

Dress Code

College Street Elementary School students are expected to be dressed and groomed in a manner that is supportive of a
positive learning environment and reflects pride in saif sghool when on the school grounds or at any school sponsored
event. There is a direct correlation between student dress and student behavior. Students will be expected to observe modes
of dress, styles of hair, and personal grooming that supportsta@ésarning environment. Clothing should be neat and
clean. Shoes should be worn at all times and be appropriately sized. Proper underclothing is required to insure modesty.
Clothing that disrupts the educational process suchssris with obscem or crude slogans, foul language, references to
gangs and /or drugs, or suggestive language, symbols or pictures will not be tolerated. Inappropriate dress/clothing will
include, but not be limited to:

1. Hats/caps (inside building) unless for medical digieus purposes or approved by the principal

2. Shorts or miniskirts that are inappropriately tight or short

3. Inappropriately baggy or saggy pants, shorts, or biking shorts

4. Tank tops with low necklines and/or big armholes

5. Halter tops, strapless blouses, oagipetti strap tops

6. Low-cut tops or blouses

7. Seethrough blouses or mesh shirt without top underneath

8. Bare feet

9. Bare midriff

10. Extreme haircuts or hair colors

11. Sunglasses inside the building

12. Oversized or inappropriate jewelry or chains

13. Visible body piercing o&ny kind other than the ears

14. Any other dress which is deemed by the staff or administration to be inappropriate

Parents are, and will continue to be, the first line of inspection for inappropriate dress and grooming. After the student
arrives at schoothe faculty and administration are charged with the enforcement of the dress code. Once it has been
determined that a violation of the dress code has occurrtr
actions may include:

e Counselig with the student



e Warning the student

e Calling parents to bring a change of clothes

¢ Placing the student in4ischool suspension for the remainder of the day

e Suspending the student to Alternative School (for flagrant and repeated
violations)

Westwood Elementary Section
http://www.manchestercitysch.org/wes/
Where EaglesSoar!
Westwood Elementary School
A National Title | Distinguished School
A National Reference Site for Scientific lraing

In the 196768 school year, a building separate from Westwood Junior High was constructed to accommodate the elementary
grades K6. The new building, Westwood Elementary, had twelve classrooms, a music room, Library, playroom, cafetorium
and office spaceAs enrollment grew, six more classrooms were added in-8878A major renovation began in 2002 when

all portables were removed and by SY 205 students entered thirteen new classrooms that house thddreales. A

new computer lab was added thatre year. In SY 20086 the renovation was completed with the opening of a new
gymnasium, a cafeteria, kitchen and new office complex. New parking lots and landscaping give our exterior a new look.
Lots of paint and new carpet have improved our exisiiregity. We enjoy being in our new building. It is nice having
space, but we have no room for growth. We are already filled to capacity.

Westwood Elementary presently serves approximately 600 students-kingeegarten through the sixth grade. \féer

special education and schoolwide Title | services. A-iaé school counselor, a hdline physical education teacher, full

time art, full time music, and a librarian serve the student body. A family resource center assists in meeting #ie physic
emotional, and social needs of families served by the school. The teachers are guided by Tennessee State Standards an
pacing guides and offer a rigorous and challenging curriculum that emphasizes reading, language arts, math. Afterschool and
summerprograms offer remediation for students not meeting the required benchmarks and standards for their grade level.
We also offer enrichment in Beta Club, Spelling Club, Geography Club, Science Club and other classes that stretch the
student s 86 nmapinatiok. iSumger @amgs offer enrichment for selected students. Circle of Friends, a tutoring and
mentoring program, is offered once a week through our ESL program. Parenting tlagsemd Logic are offered by the

Family Resource Center.

Programs ©ch as Accelerated Reader, Accelerated Math, Math Facts in a Flash are tools used to reinforce classroom
instruction. Fast ForWord programs in a lab setting is an effective research based reading intervention strategy that
accelerates the learning procedsalso develops and strengthens the cognitive skills of memory, attention, processing and
sequencing. Our Harcourt Math Lab supports our math textbook. The Study Island software program supports the TCAP
standards in grades@and can be accessed retlab or at home. FASTT Math is a research validated system to be used
with students who need to develop fluency and automaticity with basic math facts. A math interventionist will be working
with math students, and two math assistants will be workirtg students 6 since our goal is to improve math skills
schoolwide. Response to Intervention (RTI) is a reading initiative with one of its goals to reduce the number of unnecessary
special education referrals. Another is to assure that all strugghagnereceive appropriate intervention. RTI is now
implemented in K, 1, and 2 with frequent monitoring and assessments including Dibels. Our outdoor classroom is available
for use by classrooms and is certified by the National Wildlife Federation aslygaftbblabitat #848 in the nation. The
courtyard project is complete outside the cafetercdkia. Se
complete and our fitness circuit is ready for students to use.

We are excited abowtur school and about the programs we offer our students. We have great teachers who work diligently
to make every year better than the last! We look forward to school yea12011

Welcomel!

Welcome students and families to Westwood Elementary School! Our community of learners looks forward to sharing the
responsibility of educating every child during the 2aP1school year with you. We are committed to doing so in a safe and
nurturing envionment. The information contained in this handbook is an attempt by the school staff to keep everyone
involved and informed of practices and expectations regarding the policies and procedures of the school. We expect you to
read the handbook and follathe rules carefully. Keep this handy as a quick reference. If you do not find the answer here,


http://www.manchestercitysch.org/wes/wes/htm

then come to my office, or please ask a teacher or another staff member for clarification. We believe you will find that
Westwood Elementary is a quality sctho Westwood has been recognized twice as a National Title | Distinguished School

and in 2010 was recognized by the State Dept. of Education as an Exemplary Schoolwide Inclusion School. We are a school
with an outstanding academic record of achievemedtvalueadded performance as evidenced byStete of Tennessee

Report Card of 2010 We recognize that improvements can always be made and we welcome your suggestions and input.
We feel your child will benefit most when he/she attends regularly arateveartners in his/her education.

We are glad you are here!!

Letter to Parents
Dear Parents:

Our focus each year as we begin school is to teach a healthy respect for oneself, for others and for the propertyl of others.
believe if everyone lived by &b belief we would not have students in my office, students in detention, and we would not
have to call you about students disrupting class and keeping a teacher from teaching. Although these incidents may happen
infrequently i n yaoyourchddhmay ndtdhe guittylobasysof tlreseracts, vaerhave to work hard to instill
respect in all our students. Respect begins at home and at an early age. Students must have empathy for theiripeers, pride
themselves, for our building and our campaisd we must work together to see that our surroundings are a pleasant place for
everyone.

Responsibility is something else we teach our students. Developing individual responsibility in our students is an essential

part of their education. Encouragsrponsi bi l ity by reinforcing it when you s
hi m/her take responsibility for his/her actions. Dondt
l unch money, per mi s s xperiancestheicgnsequenees ofédheie iehatioh eltms part of the growing

process and a way for them to learn to be more responsible next time.

Teaching our students to be resourceful is also important. Our children must use their innate abilitiesn@xisacin
potential. It is our responsibility to create an atmosphere that encourages achievement, creativity, and rewardsr&ffort. Wo
with us as we strive to get the most from your child.

Sincerely,

Sandra Morris
Sandra Morris, Principal

WES Beliefs

e We believe students learn most effectively when they demonstrate exemplary attendance, are challenged academically,
engage in active learning opportunities, and are supported by dedicated educators striving for a quality education for all
students.

e We beleve all stakeholders hold high expectations for all students. Instruction should focus on a variety of research
based strategies and differentiated approaches that ardril&ta and include opportunities for learning relevant life
skills.

e We believe wen making decisions reseafishsed information should be utilized and we must involve all stakeholders,
be progressive yet prudent, utilize any relevant data, and decisions be data driven when considering the individual needs
of students.

e We believe theschool leadership must set policy that is broddded and enables staff and students to achieve the
school 8s goals for | earning.

e We believe that by establishing both internal and external communication adequate and appropriate information will be
transfered to all stakeholders.

Mission Statement

The mission of Westwood Elementary School is to educate students in a safe, supportive, learning environment; to
help students obtain the skills and knowledge needed to achieve academic proficiency and beyoadd to be
successful, responsible citizens.



Shared Vision

We envision Westwood Elementary School to be a high performing, learning culture within a safe environment which
provides quality education for all students.

Morning Arrival and Supervision

All students, except those enrolled in ESP, will enter the building through the main eN&areéier than 7:30 AM and
walk quietly to the cafeteria for breakfast or gym for supervised study. Studemst to arrive before 7:30 AM unless
enrolled in ESP. Doors will not open before 7:30 AM.

School personnel will not supervise students who arrive before 7:30 AM unless they are participating in a school
sponsored activity.

Students will be permitted to go to their classrooms at 7:45 AMInstruction begins promptly at 8:00 AM; therefore, any
student arriving at school after 8:00 Afdlust report with a parent to the office for a tardy slip before being admitted to
class.

ESP students enter the building at the Oakdale Street entrance nearafplayroom (old gym) between 6:00 and 7:20
AM. These students are under the supervision of ESP employees until 7:30 AM.

Dismissal Procedure and Supervision

For a safe and orderly process, we ask for your cooperation at dismissal. All walkergldsikamd ESP students are

dismissed at 2:40 PM. Walkers and bike riders are to exit the campus immediately and ESP students are to go directly to
their designated area. Car riders are dismissed at 2:45 PMcaKriders are dismissed on the WJH sidihefuilding

while 3-6 care riders go to the main entrance side of the building. Teachers are on duty to assist in loading students. Every
attempt is made so that families are loaded together. Please drive through-iine Ipiels for your childrenParking on

the street and waiting for students poses a safety issue for your children and others. NO PARKING signs are posted.

After 3:15 PM teachers and administrators are not responsible for students who remain at school unless they are
involved in a sdool sponsored activity. Students who have not been picked up by 3:10 PM may be sent to ESP where
a $10.00 fee will be charged.

On occasion, when a student has not been picked up by 3:15 PM and is not accepted in ESP, the police may be called
for assigance. This will only happen when a parent or person on the contact list cannot be reached by phone.

Cafeteria

Breakfast Program

Westwood Elementary serves breakfast for all interested students. Breakfast is served fiom463M. Children who
get a free or reduced lunch may also have a free or reduced breakfast for .30. Menus are sent home monthly with each child.

Lunch Program

Our cafeteria serves nourishing, wiglllanced lunches. We invite and encourage our students to eat lunchescpirepar

cafeteria. Menus are sent home monthly with each child. If a child prefers to bring his lunch from home, he may do so. A
microwavewill not be available for students this yeaParents are not permitted to bring restaurant food to the

cafeteriam during lunch for their child or their childés frien
soda from home may be brought to lunch. Water or Juice only (School Food and Nutrition Guidelines)

Students in grades@ pay for their luncland/or breakfast daily as they are served or they may pay by the day, week, or
month. Students in grades Prékst grade will bring lunch money on Monday and Friday. Students in gradesfilseK
may get ice cream on Friday. Teachers are to superudentgs as they enter the cafeteria. Students are to come in
alphabetical order.

Visitors are encouraged to come have lunch at school anytime. Reservations are needed only on Christmas, Thanksgiving
and during Grandparents Week.



Free and reduced lunchg@jzations are sent home with all children at the start of the school year. Additional applications
are available in the main office upon request.

Cafeteria Rules

Speak to your neighbors in a quiet conversational voice.
Follow rules of good manners angboliteness.

Clean up your space after eating.

Raise hand if you need something.

Follow directions of lunchroom supervisors and cafeteria staff.
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Schoolwide Rules

The faculty and staff have the responsibility of providing a safe and orderly environmértinstudents can learn and
grow academically. We believe students behave properly if rules and procedures are carefully planned, taught, and
consistently reinforced. The following are schoolwide rules that students know and must follow:

1. Show respect ér yourself, your teachers, fellow students, and their property.

2. Talk at appropriate times using appropriate voices.

3. Keep hands, feet and objects to self.

4. Be prepared daily for classes by bringing books and homework to class.

General Information

To keep you informed, the following school information is for you.

Office Hours Monday Friday 7:45 A.M- 3:15 P.M.

Office Telephone: (931) 728412

Office Fax Number (931) 726221

School Hours:  7:45: A.M. 3:15 P.M.

Preschool Hours 7:45 A.M.1:30P.M.

Breakfast Served Daily From 7:30 A.M. until 7:45 A.M.

Staff Development Day School Hours: 7:45 AiML2:20 P.M.

ESP Phone Number: (931) 72&71 Cell (931) 582963 Mrs. Sharron Matrtin, Director
Family Resource Phone #: (931) 72856

AcceleratedReader

Students will participate in the Accelerated Reader program during eactverirkegrading period. Their reading level is
determined by teacher input and the Star Literacy test which is given two or three times annually to the studentsediccelerat
reader goals are set each nine weeks by the individual teacher often after conferencing with the student and based upon
reading ability, interest, dependability, and test res8lisdents strive to attain point clubs: 25, 50, 100, 200, 300, 400, and

500. Serving as Principal of the Day rewards students who reach thgo&Q@lub.

Field Trip Policy

All students who attend field trips must have written permission by parent or guardian prior to the day of the field trip.
Donations may be collected belp with the expense of field trips. Parents and guardians may be invited to attend field trips
when additional chaperones are neededrents may not ride the bus with students.The teacher is always in charge on

the schookponsored field trips. Atgdent may only ride with his/her parent from field trips if given permission by the
student 6s teacher. All field trips are designed to be a
behavior. Class field trips do not interferetwibhe smooth operation of the school nor or they a disruption to other

classrooms and teachers. Therefore, siblings of students taking a field trip will not be checked out to attend avitikld trip
another class or grade. If a parenttakesaschoadge | d on a siblingbdbsdé field trip ag
student will be counted absent and given zeros for the d




Parent and Teacher Association
(P.AT)

The Parent and Teacher Association is an organization which helps to etirmacademic environment of Westwood
Elementary and provides assistance for events such as Open House, Field Day, and the Sixth Grade Celebration. It also
supports fundraisers and school projects such as the Playground Equipment Project, the Fiilaisrand@rack, and the
Courtyard Project.

Notices will be sent home to remind you of the monthly meetings in the ZD$&hool year. All parents are encouraged to
attend these meetings and become an active member by serving on committees and shadiegsyand opinions
concerning the affairs of the scho@ome join us!!!

Uninterrupted Instructional Time

The instructional day begins promptly at 8:00AM and any parent who is not a volunteer should exit the building prior to this
time. We valueur instructional time. If you need to speak to a teacher, it is in the best interest of the students that you

make an appointment instead of interrupting student learning. Unless absolutely necessary we encourage you not to call the
teacher during thimstructional day. If it is an emergency, the receptionist will take a message and deliver it to the teacher at
a convenient time.

We value opportunities to communicate with you. Teachers are available to speak with parents between 3:00 PM and 3:15
PMwhen not assigned other duties. Additional appoi nt ment

Appointments to meet with the principal or assistant principal may be made by calling the office between 8:30 and 3:15.

NOTE: PARENTS ARE NOT ALLOWED TO GO TO THE CLASSROOM AND INTERRUPT INSTRUCTION TO
CONFERENCE WITH TEACHERS DURING THE SCHOOL DAY.

Accompanying Students to Classroom and to Breakfast

When school begins in the fall, p aane let thair child coreerto beeakfastore | u c t
walk to class alone. We certainly understand that this might be necessary during the first days of school. However, this is
only a temporary necessity. Teachers are anxious to get their students into therolassmaler to begin the instructional

day. Having to stop to talk to parents only delays this process. Please help us by separating from your child afothve front

as quickly as possible. It is surprising how quickly our students adjust to the maoV setting.

Accompanying Students into the School

If you leave your car parked anywhere other than the parking lots during arrival time between 7= 8008KM and
dismissal time which is between 2:40 RPBt15 PM, you are creating a traffic control problem for other parents and
sometimes the school bugVe ask that you not leave your vehicle unattended in ANY drop off lane.

Visitors to School

Parents, grandparents, and guardians are always welcome at Westwood Elementary School! We are glad you are in our
building, but we ask that everyone follow pealure to ensure the safety of our studeRtsase enter only at the front

doors of our building. Go to the school office and check in with the receptionist. Sign in and receive a Visitor badge.
Always pickup a badge if eating lunch. Please dropheffVisitor badge and sign out when exiting the building.

Project Flight

Project Flight Classroom at Westwood Elementary is an alternative intervention placement for students in@rades K
Students are assigned to Project Flight if they have neiliipd serious rule violations, have been suspended greater then 10
days or have been assessed and demonstrate the following traits: the inability to make decisions, low capacity in resiliency,
poor management skills, lack of sedfspect and/or self estegor poor interpersonal and social communication skills. A

student who has poor negotiation skills, lack of responsibility for others, the inability to work cooperatively, poor
organizational skills and the inability to follow directions is a candidat®rfoject Flight. Project Flight is a team approach



and is therapeutic rather than a punitive placement. Students may also be assigned to Alternative School in thelRroject Flig
classroom. This is a temporary placement for usuafiydays.

Dress Coa

Westwood Elementary students are expected to be dressed and groomed in a manner that is supportive of a positive learning
environment and reflect pride in self and school when on the school grounds or at any school sponsored event. There is a
direct carelation between student dress and student behavior. Students will be expected to observe modes of dress, styles of
hair, and personal grooming that supports a positive learning environment. Clothing should be neat and clean. Shoes should
be worn at dltimes and be appropriately sized. Proper underclothing to insure modesty is required. Clothing worn that
disrupts the educational process such-ahiiits with obscene or crude slogans, foul language, references to gangs

and /or drugs, or suggestiventpuage, symbols or pictures will not be tolerated. Inappropriate dress/clothing will include but

not be limited to:

Hats/caps(inside building) unless for medical or religious purposes or approved by the principal
Shorts or miniskirts that are inappropely tight or short

Inappropriately baggy or saggy pants, shorts, or biking shorts

Tank tops with low necklines and/or big armholes

Halter tops, strapless blouses or spaghetti strap tops

Low-cut tops or blouses

Seethrough blouses or mesh shirt without toplerneath

Bare feet

Bare midriff

10. Extreme haircuts or hair colors

11. Sunglasses inside the building

12. Oversized or inappropriate jewelry or chains

13. Visible body piercing of any kind other than the ears

14. Any other dress which is deemed by the staff or administréb be inappropriate

CoNoA~WNE

Parents are and will continue to be the first line of inspection for inappropriate dress and grooming. After the sugdent arr
at school, the faculty and administration are charged with the enforcement of the dress codeha®imen determined
that a violation of the dress code has occurred, the stu
include:
e Counseling with the student
e Warning the student
e Calling parents to bring a change of clothes
¢ Placirg the student in ischool suspension for the remainder of the day
e Suspending the student to Alternative School (for flagrant and repeated violations)

Tennessee School Improvement Planning Process

Every three years the Westwood Elementary goes throughslf assessment with a leadership team composed of the
principal, assistant principal, lead teachers, support staff, and parents providing guidance for the process. Various
committees are formed that look at aspects of the school, collect and analyze datanduct surveys, and draw

conclusions about the effectiveness of the curricular practices, assessment practices, organizational practices, and
current use of time, money, personnel, and other resources. From all this information, an action plan is denygdd for

the school to implement with action steps to take the next two years. This planning process is mandated by the State
Department of Education and monitored by the district.
TSIPP.

Cell Phones
Students are strongly discouraged from bringing cell phones to school. If your child needs to have a cell phone after school

or for an emergency, the cell phone must be checMed in a
dismissal, the student may pick up the cell phone.



Rewards for Outstanding Conduct and Attendance

Maintaining outstanding conduct and attendance are accomplishments to be proud of as Westwood students. Our school is
committed to recognizing studenivho demonstrate outstanding conduct and attendance by rewarding students quarterly.
Students may also be referred to the office for a AGood
behavior. Perfect attendance rewards arergat the completion of the school year to students who have no absences and no
more than two tardies and/or checkouts.

Keep Informed

Parents, to keep informed of what is happening at Westwood, please check the event calendars that come home monthly.
Also, monthly breakfast and lunch menus are sent home with notices of special events occurring in the cafeteria. Put these
items on the Afrigo and refer to them often. Al so, our
school infamation. It is kept up to date with the latest information and pictures of what is happening at school. The PAT
also keeps you informed with notes and newsletters. | also hope you can attend Open House, our PAT meetings, Parent
Conferences, and otherespal events in which your child may be participating. Together we can make great things happen
at WES!

Westwood Junior High Section
http://www.manchestercitysch.org/wjh/wjh.htm

Home of
Rocket Pride!

Westwood Junior High School is a unique educational setting. First to become a member of the Southern Association of
Colleges and Schools in the junior high category, the school remains a member today. Known for its stringent core
curricdum and excellent teachers, the school offers a generous selection of electives, thereby complimenting the required
curriculum and allowing students to enter the high school as a sophomore with the optimal number of credits. Students are
offered electivesn Spanish I, Family and Consumer Science, and Keyboarding. Additionally, advanced and honors classes
are available to those students who meet set requirements. The music department offers concert band, marching band, choru:
and advanced chorus. A ety of extracurricular activities are available, including Student Council, Junior Beta Club,
Spanish Club, Drama Club, Amateur Radio Club, Rocket Explorers, and Yearbatiketic opportunities include football,
basketball, cheerleading, soccer, golf, softball, baseball and clay target shooting. The faculty and staff at Westwood Junio
High School are prepared and look forward to helping your child reach his or her maagademic and athletic

developmental potential.

Letter to Parents
Dear Parents and Guardians,

The faculty and staff at Westwood Junior High School are pleased to welcome your students for-g@12Gkhool year,

along with all the excitement thattitings. After all, employees of WJIHS pride themselves on attending to the individual
needs of every student; therefore, positively affecting the atmosphere of the school. They understand that studesits learn be
when their emotional and safety needsaatdressed. That is why current and former students refer to WJHS as the place,
AWhere everyone knows your name. 0

Additionally, WJH is a reflection of our community; parent and business involvement is encouraged. After all, our school
motto atWJHS i sWefloin Together foHighSuccess . 0

We wel come you to play an active role in yeQ/mMsheudyaient 6s
have any questions, concerns, or ideas.

Sincerely,

Mrs. Dana D. Morris, Principal
WestwoodJunior High School


http://www.manchestercitysch.org/wjh/wjh.htm

Mission Statement

The mission of Westwood Junior High is to ensure that all students are prepared to become productive citizens and lifelong
learners through a secure, caring, and safe environment.

Staff Beliefs
We believe:

Students learn in different ways and at different rates.
Learning must be meaningful and relevant to all students.
All schools must have effective leaders.

Schools must be safe for everyone.

All children can and will learn.

agrwNRE

After School DismissalProcedure

In the interest of safety and smooth traffic flow, the following guidelines are to be observed.

1. Park along the curb if picking up a junior high student only.

2. Use the left lane if picking up a junior high student and a Westwood Elemetudens

3. Keep the middle lane open for parents who are exiting after pickup and for flow through traffic.

4. Do not park in the parking lot since this requires a student to walk across three lanes of traffic and poses a hazardous
situation Vehiclesparking in the parking lot in order to pick up students are subject to being ticketed by law
enforcement officials. DRIVE SAFELY AND COURTEOUSLY.

Arrival and Departure

Start to school in time to arrive at least five minutes before the last bell whiishatir8:00 A.M. A student must be in the
classroom and in his/her seat by the 8:00 A.M. bell. The school day for students begins at 8:00 A.M. and dismis$al is at 3:0
P.M. Teachers are on duty at the school from 7:30 A.M. to 3:15 P.M. All studemtss participating in schooélated

activities, are to be picked up by 3:15 P.M on regular school days, 9:15 A.M. on abbreviated days, and 12:30 P.M. on staff
development days.

Behavior Expected

Westwood Junior High School will emphasize the School Wimktive Behavior Support approach for the upcoming school
year. Three rules have been adopted for the entire building. They are:

1. Respectful
2. Responsible
3. Ready.

Specifics, addressing various parts of the building, will be taught for each rule.

Check-Outs and Tardies

Students who, because of iliness or other acceptable reasons, find it necessary to check out of sechost barthecked

out by a person whose name appears on the Authorization Release Card in the offidestudent may be checked out fo
personal reasons three times per nine weeks without penalty. If a student has an appointment with a doctor, dentist or
orthodontist, or has administrative approval, he/she is excused, and the checkout is not counted against the three allowed pe
nine weeks. However, for the checkout to be excused, a note must be obtained from the doctor certifying the office visit and
presented to the office no later than the day following the checkout. Unexcuseébateakay result in deportment cuts,
afterschool @tentions, and/or other appropriate actions. Students who are late to first period for any reason must obtain a
tardy slip from the front office. To prevent tardies, students should arrive at school by 7:55 each morning in ordepto pick
necessary matials from lockers for first period classes. First period classes begin at 8:00 A.M. sharp. Three tardies per

nine weeks will be excused without penalty. Successive tardies can be excused by a note from a doctor, dentist, prthodontist
or by administrave approval. Unexcused tardies may result in deportment cutsselffteol detention, and/or other

appropriate actions.



Expectations Before and After School

Students are expected and required to maintain good behavior at all times while on schoigl pgewenth graders will

report to the cafeteria upon entering the building. Eighth graders will report to the gymnasium. Ninth graders widl report
the library. No student is allowed to be elsewhere in the building (locker, band room, bathrgowittetat written

permission from a teacher. Students will be dismissed at 3:00 P.M. Seventh grade students will exit the buildinghat the nor
entrance (nearest Taylor Street). Eighth graders will exit from the middle entrance. Ninth gradersfvalinetkie south

entrance (at the Rocket).

Conduct Grade

Good conduct is expected and required of every student throughout the school day and during school activities. Behavior
which disrupts the educational process will not be tolerated.sdtol comluctgradei s a refl ection of a
throughout a particular nine weeksd® grading period. A s
period. Each student wil!/l begi n eveflp0. Bxcuses tamlieseahdslieckg r a d i
outs do not count against the school conduct gratie. conduct grade will carry the same weight as academic grades in

defining the honor roll.

Dress Code

While on campus or at any school sponsored event, stustenid be dressed and groomed in a manner which reflects good
taste and does not interrupt the educational process. Clothing is to be neat and clean. Shoes are to be worn at all times.
Clothing with obscene or vulgar slogans, references to gangs andgs;, and/or suggestive language or pictures will not be
tolerated. Inappropriate dress/clothing will include but not be limited to:

1. Bare Feet

2. Bare Midriff

3. Seethrough blouses

4. Low-cut blouses

5. Halter topsor spaghetti strap tops

6. Tank Tops with low necklines and/or sides and/or narrow neck straps

7. Hats/caps (inside building)

8. Mesh shirts (without undershirts)

9. Sunglasses (inside building)

10. Headbands or bandannas

11. Unbuttoned shirtsrablouses

12. Shirts or patches displaying undesirable advertisements, slogans, or designs. (alcohol, drug, sex, etc.)

13. Inappropriately baggy or sagging pants, shorts, or biking shorts.

14. Shorts, or miniskirts that are inappropriately short.

15. Oversized or inappropriate jewelry or chains.

16. Body piercing of any kind other than ears.

17. Any other dress which is deemed by the staff or administration to be inappropriate.

Extra-curricular Participation

In order for a student to participate inmxcurricular athletics, he/she shall maintain grades as set forth by the Tennessee
Secondary Schools Athletic Association for its athletes. The standards are as follows:

1. Seventh/eighth grade students shall have passed four full subjects the preesdinater and/or school year.

2. Ninth grade students shall have passed five full subjects the preceding semester and/or school year.

Motorized Vehicles

Studentsshall not bring or operateany type of motorized vehicle on the school campagttime. Students observed
using motorized vehicles on the school campus will be subject to being reported to law enforcement agencies.

Privileges Revoked

Students who do not adhere to school rules and policies may have various classroom and school adtigitg pevoked
for a period of time. For example, these students will not be allowed to attend school assemblies, pep rallies, sishool socia
field trips, etc. Also, students who lose their privileges will not be allowed to attend or participate xtratcyicular



activities unless the particular activity is grade related or falls under TSSAA guidelines. In these instances, pantigipatio
be determined by the supervising teacher or coach.

Report Cards, Conduct Reports, and Honor Roll

A computeized report card is issued every nine weeks for every student to take home. The report card must be signed by
parents and returned to the school. A record of each students conduct for the nine weeks will be attached to the report card
for t henfparrmattisdn .i The Honor Roll for each nine weeks i :¢

Rewards for Good Conduct and Attendance

Westwood Junior High School is committed to rewarding students who have exemplary conduct and attendance records.
During each quaer, students who have maintained excellent records in behavior and attendance will be rewarded in some
fashion. Field trips, movies, homework passes, and other various rewards will be considered.

Schedule Changes

No schedule changes will be made after first ten (10) days of each semester unless the school administration feels that an
exception should be made. The party requesting a schedule change will obtain the proper form from the guidance office and
discuss the reason for the change with thie@ance counselor. A decision concerning the request will be made by the

principal after consultation with the guidance counselor.

Student Lockers

During registration, each student will be assigned a locker for which he/she is responsible. Studenhtseandtted to

share lockers. Students may place locks on their lockers. Locks may be placed on lockers; however, if the lock has a key a
second key must be left in the office, and if the lock is a combination lock the combination must be onditeffineh

Lockers containing locks which do not meet these guidelines shall have those locks removed. Lockers should be organized
and tidy, and students should avoid overloading to the extent that the locker cannot be easilyfadagtedent cannot

open his/her locker or the locker is damaged in any way through no fault of the student, contact the office

immediately. In addition to disciplinary action, the student is financially responsible for any assessed damages to the locker
throughout the schogkear.

Teacher Responsibility

The teacherés primary responsibility is to teach student
classroom and school wide discipline which allows all students to learn in a safe prodneiieament. Any teacher may
correct any student for misbehavior either in theilbuildi

result in discipline either by that teacher or by the administration. Students are also expextpdnd to the correction of
other staff members who have responsibility for specific areas of the school offices, cafeteria, facility upkeep.



Parent / Guardian Review Confirmation

This is to acknowledge receipt of a Manchester Cit$schools student handbook for the 2022012 school year.
| understand that State or Federal Law, State Board of Education Rules Regulations and Minimum Standards, and
the Manchester City School Board Policy will take precedence over this document in theemt of a discrepancy. |
further certify by signing below that | have reviewed with my child the expectations, rules and consequences as set
forth in the handbook.

Remove this form and return the signed form to your

Parent/Guardian Signature

Student 6s Name

Date
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